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1 Introduction

myProject™ is:
- A web-based tool that facilitates the IEEE standards process
+ A database that holds information related to the standards process
« A tool used by IEEE members, staff, and other individuals who want to
participate in the standards process

In order to use my project, you must have:
e Access to the internet

e A web browser (e.g. Internet Explorer, Firefox, etc.)
e A PDF viewer (e.g. Adobe Reader)
¢ A spreadsheet editor only for download/upload comment functions (e.g.
Excel)
e An IEEE web account
o IEEE Web Accounts are free and do not require IEEE membership.
o If you do not have an IEEE web account, create one by going to:
https://www.ieee.org/profile/public/createwebaccount/showRegister.html

How myProject™ is used in the standards development process:

Standards Development Process
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Do not directly use myProject™

Relevant sections of the myProject™ User Guide:
¢ Committee Formation - Sec 3. Managing Activities, Roles and
Affiliations, Sec 4. Manage Sponsors and Working Groups
e Project Authorization - Sec 5. The PAR Submission and Approval Process
e Sponsor Balloting - Sec 6. Sponsor Balloting
¢ Approval - Sec 7. RevCom Submission and Review
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2 Getting Started

2.1 Accessing myProject™ for the First Time.

Applicable Users:
e All myProject™ users

Instructions:
1. Go to https://development.standards.ieee.org/my-site
2. Enter your IEEE Account username/email and password and click "LOGIN".
e If you do not have an IEEE web account, you can create one by
clicking on the "Need an IEE Account?” link.

PLEASE SIGN IN
MNaow you can access myProject, IMAT, and Mentor with & single sign in. Simply enter your IEEE
Account username/email and password below to begin!

USERNAME/EMAIL:
PASSWORD:

SIGN INTO:  myProject (v

SIGN IN

Need Help? Access the myProject User Guide (.pdf) or visit the eTools Documnentation Page

Retriewe Your Account Username and/or Password
Hote: IEEF uses Cookies for Account Registration, Change Password and Recover
tisername,Password

Heed an IEEE Account?
> Get Yours Now! It's FREE and does not Jequire IEEE or IEEE-54
membership

2.2 Accessing/Updating myProject™ Account Information

When you access myProject™ for the first time, the Account page will open,
requesting information. This information is used by the system to notify you of
events and tasks, as well as to automatically add your information to some fields,
and is maintained separately from your IEEE Web Account information. This
information is required, and only asked for once. You can change this information,
however, at any time by clicking on the "Account” link on the Home Screen.

Applicable Users:
¢ All myProject™ users

Instructions:

1. Select/enter your employer/position information (you can select your
employer from the list, or type it in if it isn’t visible).

2. Enter your address information.

3. Enter your telephone numbers.

4. Enter a secondary email, if any (If provided, a copy of all messages will be
sent here). Your primary email is maintained through your IEEE Web Account
and can be changed by clicking the “Click to change” link.

5. Select your preferred list size from the dropdown box. This value will be used
across myProject/IMAT/Mentor when showing a list.

6. Click "OK” to save your information.
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2.3 Accessing Messages and Notification Preference

MyProject™ users are notified of important events through the myProject™
“Messages” section as well as through email.

Applicable Users:
¢ All myProject™ users

Instructions:
1. From the myProject™ home screen, click "Messages”.

IEEE STANDARDS ASSOCIATION

myProject™

Iman Engineer Logout [l myTools @ Help [ Messages (1 unread) 44 Reporta Bug 3 Announcements M Account
Projects Salloting Entity COMPANION DOCUMENTS, TOOLS &
RESOURCES FOR STANDARDS DEVELOPERS
myProject™ NEW RESOURCE AREA!
Welcome: Iman Engineer (SA PIN: 64872) myTools offers a handy list of companion
Active Email Address: imeng@ieee.org (update) documents, templates, presentations, tools and
resources for standards development, organized
Submit a PAR. Send Sponsor Message for ease of access.
Manage Activity Profile View [EEE Seciety-Staff Liaisons
1. Initiating a Project
Sponsor Faes View Active PARS

2. Mobilizing a Working Group
3. Drafting a Standard

4. Balloting a Standard

5. Approving a Standard

6. Maintaining a Standard

2. From this screen, you will be able to see all myProject™ notifications.
3. Click on the message subject text to display the message.
4. Place a check in the boxes next to the message to mark messages as read or
flagged, or to delete messages.
e You can check a range of boxes at once by clicking the first box,
holding the “Shift” key and clicking the last box.

myProject™ :: Messages Preferences|Back|1 2345678 91011 12 13 14 15 | Next
| sc-nc ]

Date ¥ Source Read Flagged Subject Delete
04-A0g-2011 14:34  rmyProject O T Corment for PE0Z.225 ]
04-Aug-2011 14:33 myProject [J O NesCom Dialog for P802.22a comment originally submitted by Lisa Tacene on 11-Jul-zo1t (]
04-Aug-2011 12:15 myProject L] O P&P block for CALM LAN/MAN Standards Committee O
04-Aug-2011 12:14 myProject L[] (| P&P for C/ALM LANMAN Standards Committes has been accepted ]
04-Aug-Z011 10:12 myProject [ O Sponsar Acceptance of PAR Submittal for PB0Z.23 O
03-Aug-2011 16:28 myProject L] O vou have been added as an IEEE Sponsor Ballat Designes O
03-Aug-2011 16:25 myProject L] O ou have been rermoved as an IEEE working Group Treasurer O
03-Aug-2011 16:15 myProject L] (| ou have been added as an IEEE Warking Group Treasurer ]
03-Aug-Z011 15:40 myProject [J O Revised PEP for C/LM LAN/MAN Standards Committes ]
02-Aug-2011 11130 myProject (] Sponsor Acceptance/Rejection of PAR Submittal for P02.23 O
02-AUg-2011 09:26 myProject ] LS50S Letter for C/LM to David Law O
01-Aug-2011 09:14 myBallot (| “Your IEEE Sponsor Ballot vote has been updated for P802,3bf ]
z8-Jul-z011 15:21  myBallet  [J C1 vour IEEE Sponsor Ballet vote has been updated for P11073-10413 O
29-3ul-2011 14149 myBallot ] O Your IEEE Sponsor Ballot vote has been updated for P802.3.1 ]
29-3ul-2011 13:28  myBallet ] ] Sponsor Ballat Opening, P11073-10413 O

UFDATE

Back|123456789101112 13 14 15 |Next

5. Click "UPDATE" to apply any changes.
6. To manage notification preferences, click “preferences”.
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myProject™ »> Messages Preferences| Back|1 234567891011 1213 14 15 |Next
Date ¥ source Read Flagged Subject Delete

04-Aug-2011 14:34  myProject [} NesCom Comment for P302.22a O

04-Aug-2011 14:33 myProject [ O WesCom Dialog for PB0Z.22a camment originally submitted by Lisa vacone an 11-Jul-2011 (]

7. Check the box to activate or deactivate features.

myProject™ == Messages == Message Preferences

| Shaow anly Subject lines in the daily ermail digest of notifications
Use Account Email Address (invalididavid_law@ieee.org)

Receive emails immediately

CAMNCEL

e "“Show only Subject...” when checked will only show subjects in your
daily email summary, not the message text.
e "“Use Web Account Email...” when checked will send emails to your
primary email address.
¢ “Receive emails immediately” when checked will send notification
emails as they are generated instead of a daily email digest.
8. Click "OK" to save your changes.
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2.4 The myProject™ Home Screen

The following features are available to all users. Additional features may be available
to you based on your specific role and will appear in the lower section.

Click on “eTools” to
IEEE STANDARDS ASSOCIATION erw:s Corporate Accounts access other tools

(Mentor and IMAT)

myProject™

—| myTools

Help
e s s Messages
':v‘:::::::.lman Engineer (SA PIN: 64872) :\::‘:,U::E:: ST Reporta Bug
R ;‘55{&‘2{&%:%22&532‘52%&,‘3";‘.:;; Announcements
Account
Submita PAR
Manage Activity Profile
Sponsor P&Ps
Additional Send Sponsor Message
options may Additional View IEE Society-Staff
appear here. resources can Liaisons
be found here View Active PARs

Projects Balotirg Entty

)\

myTools
This section will give you access to resources related to the standards process.

Help
Use this link to get the latest information and help related to the screen you are on.

Messages
This screen allows you to view all system notifications. You can also manage your
email notifications here.

Report a Bug
This page lets you report a myProject™ bug to the system administrator.

Announcements
Breaking news about myProject™ may be found here.

Account
This area allows you to edit your IEE-SA contact information as well as manage your
affiliations.

Submit a PAR

This is for use by any SA Member who wishes to submit a PAR (Project Authorization
Request) for consideration by NesCom. This screen is used for all PAR requests and
all PAR actions (modify, extend, withdraw).

myProject™ User Guide Revised: June 25, 2013
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Manage Activity Profile
Use this screen to join sponsor committees, working groups and projects of interest
to you.

Sponsor P&Ps
This is a comprehensive list of IEEE Sponsor P&Ps (Policies and Procedures) including
their acceptance status.

Send Sponsor Message
This is for committee chairs and IEEE Standards Staff use in sending an email

notification to a sponsor.

View IEEE Society-Staff Liaisons
This link brings you to a list of all IEEE Society-staff liaisons.

View Active PARs
This screen provides a view and search function on all active PARs. A link to view the
approved PAR is provided.

myProject™ User Guide Revised: June 25, 2013
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3 Managing Activities, Roles and Affiliations

3.1 Join an Activity/Register as an Interested Party (Sponsor, Working
Group, Project)

Joining an activity allows you to receive ballot invitations and other notifications, be
selected as Working Group chair or other officer and get access to the group’s
Mentor area (Mentor is the IEEE-SA tool for group collaboration). Joining an activity
also adds you to the roster and allows the chair to assign involvement levels.
Working Group officers will also be notified when you register interest in the group.
For more information on rosters, see Sec 4.8 Assign Involvement Level in a
Working Group.

Applicable Users:
e All myProject™ users

Notes:

e To be appointed as an officer or other designation you must register at the
appropriate level, e.g. Standards Representative — Sponsor Level, Working
Group Chair — Working Group Level, Ballot Designee - Project Level

e IEEE-SA Basic Corporate membership or above is required to observe an
entity project.

e Only IEEE-SA Advanced Corporate Members can contribute and hold voting
privileges in entity working groups.

Instructions:
1. On the myProject™ Home Screen, select *“Manage Activity Profile”.
2. On the “"Manage Activity Profile” Page, scroll down to the Society or SCC you
are interested in and expand the tree by clicking the "+" sign to view
Sponsors, Working Groups, and Projects.

CONTINUE
Name Designator & Contact
. +| IEEE Aerospace and Electronic Systemns Society AES
Society
= IEEE Antennas and Propagation Society APS
+ [ antennas APS/A Michael Francis
Sponsor
=l Fropagation APS/P David Thiel
Worklng — ¥ Minor Revisions Warking Group APS/P/P356 David Thiel
GrouD [ standard Definitions of Terms for Radio Wave Propagation APS/P/P356/P211 David Thiel
/ O Guide for Measurements of Electromagnetic Properties of Earth Media APS/P/P356/356 David Thiel
Project
+ IEEE-3A Board of Governors BOG
*| IEEE Broadcast Technology Society BTS

3. Check the box next to the activity you are interested in (Sponsor, Working
Group, Project).
Click "CONTINUE"
Confirm your interest area and enter your affiliation information.
o Select from the list or type in your company/organization.
6. Click "CONTINUE"

vk
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4.5 Assign/Change Working Group Officers

The Sponsor Chair and Standard Representative have the ability to assign officers for
any of their Working Groups. Once a WG (Working Group) chair is assigned, he/she
has the ability to manage the WG actions in myProject, including: manage
committee, assign WG Officers, manage the WG Voting Member roster, initiate ballot
invitations, start sponsor ballots, and more. A working group can manage more than
one PAR/project. The working group chair may solicit help from the WG to manage
the Sponsor ballots for the PARs. The person assigned to manage a Sponsor ballot
for a specific PAR is called the Sponsor Ballot Designee. If a sponsor ballot desighee
is not assigned the responsibility falls on the WG chair.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Vice-Chair/Co-

Chair
e Only Sponsor Chair/Standard Representative can assign Working Group Chair

Notes:
e The person you are about to assign this role must sign up in this activity area
first and be an IEEE and IEEE-SA member.
e Officers of working groups developing under the entity method must be
representatives of Advanced Entity Members.
e For instructions on joining activities, see Sec 3.1
e The individual's username is needed to assign them an officer position.

Instructions:
1. On the myProject™ Home Screen, select "Manage Committees”.
2. Under the "Sponsor Committees” section click “manage” under the
“Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

Michael

LAN/MAN Standards Committee C/LM Paul Nikalich . 584 manage

Kipness

Working Group Committees

A new working group C/LM/new group David Law M.iChEEI 2 manage

Kipness

. Anthony Kathryn
Higher Layer LAN Protocols Working Group C/LM/WGES02.1 Jefires Bennett 668 manag

) i Michael
Logical Link Working Group C/LM/WGES02.2 Paul Nikolich N 60 manage

Kipness

3 ™ H 1 .
myProject™ User Guide Revised: June 25, 2013
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3. Click *"Manage Officer Roster”

myProject™ == Manage Committzes => Manage Committee Back|12345678910111213 14°

Manage C/LM/WWGE02.3: Ethernet Working Group Working Group

To assign or unassign & user to an officer role, click "Manage Officer Roster” to be taken to the

sdd/delets screen,

To download a printable attendance roster; click "Download Attendance Roster”.

Manage Officer Roster | Upload Voter Roster | Download Roster as CSY | Download Attendance Raster PDF | Involvernent Levels

y:ﬂwww‘leeesﬂzurgﬁ/

Name & Phone Employer Affiliation Role Involvement Level
Abbas, Ghani 0044115 928 6129 Ericsson AB Ericsson AR Aspirant Mermber .2
Abbott, John 607-374-6182 Corning Inc. Corning Inc, wvating Member -
Abbatt, Justin oting Marnbar v
Abdelhalir, Ahrmed  408-111-2222 Independant Independeant Woting Mamber v
Aboulrnagd, Osama  613-599-507% Mortel Netwarks Mortel Metwaorks Aspirant Member (%
Abraham, Menachem Colurnbus Advisors and MultiPhy Observer -

4. Enter the myProject™ usernames of any individuals you would like to assign
roles and click "OK”. You can also change or un-assign roles by changing or
deleting the username that appears in the box.

5. The next screen will confirm the changes you are making. Click "OK” to save
the changes.
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4.6 Accept an Assigned Role

Applicable Users:
¢ Working Group Chair

Notes:
e Do this to accept the role of working group chair.
e For other officer roles, individuals will just receive a notification that they
have been added as an officer.
e The chair will not be able to use myProject™ until he/she accepts or declines
the role.

Instructions:
i - ™
1. Login to myProject
2. You will be prompted with a message informing you that you have been
selected to serve as (role title) along with an agreement for acceptance.

myProject™ == aAccount == Working Group Chair Agreement
You have been selected to serve as Working Group chair. In order to assume this
position, you must agree to the following:
1, Michasl Lerer, as the Working Group Chair for the /LMW GE02.5 Token Ring Working Group
working group as of 29-Jul-2011, knowingly take on all responsibility for all project(s) under
this working group.
As the Working Group Chair, I agree to avoid knowingly incorporating in Standards
Publication{s) any copyrighted or proprietary material of another without such other's consent
and acknowledge that Standards Publication(s) shall constitute 3 "work made for hire" as
defined by the Copyright Act, and, that as to any wark defined, I agree to and do hereby
transfer any right or interest I may have in the copyright to said Standards Publication{s) ta

1EEE.

1 acknowledge having read and understood the IEEE Code of Ethics:
http:/fwww ieee.orgfethics

Please be advised that all Working Group Chair candidate requirernents are outlined in the

1EEE-SA Standards Board Bylaws, Section 5.2!
http://standards.ieee.org/guides/bylaws/sects . html#5 .2

ACCEPT
3. Select “"Accept” to accept the role.

myProject™ User Guide Revised: June 25, 2013
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4.9 Assign/Change Sponsor Ballot Designee and Other
Project Officers

A Working Group can manage more than one PAR/project. The Working Group Chair
may solicit help from the working group to manage the Sponsor ballots for the PARs.
The person assigned to manage a Sponsor ballot for a specific PAR is called the
Sponsor Ballot Designee. The Working Group Chair may also assign individuals to
assist with other phases of the project. If a designee is not assigned, the
responsibility falls on the working group chair. Designees will be granted access in
myProject™ to facilitate their specific function.

Project officers are:

Sponsor Ballot Desighee/Alternate Ballot Designee - This individual may act
on behalf of the Sponsor Chair and Working Group Chair to manage ballot activity for
a specific project.

NesCom Designee - This individual has the ability to submit changes to existing
PARs on behalf of the Working Group Chair.

RevCom Designee - This individual has the ability to submit material to RevCom on
behalf of the Working Group Chair.

Coordination Designee - This individual has the ability to manage coordination
(MEC, SCC14, etc.) on behalf of the Working Group Char.

Technical Editor - This individual will be granted Standards Dictionary access

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers

Notes:
e The person you are about to assign this role must sign up in this activity area
first and be an IEEE and IEEE-SA member.
e For instructions on joining activities, see Sec 3.1
e The individual’s username is needed to assign them an officer position.
e The Designees for an entity project must be representatives of Advanced
Entity Members.
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Instructions:
1. On the myProject™ Home Screen, select *"Manage Committees”.
2. Under the “Projects” section click "'manage” under the “Actions” column.

myProject™ == Manage Committees

Name Designator Contact Liaison Roster Actions

Sponsor Committees

R Faul Michael
LAN/MAN Standards Comrnittee CAM s 1ehas 594 manage
Mikolich Kipness

Working Group Committees

Cravid Michael

A new working group CALMAnew group Law Kipness 2 manage
. David Kathryn

Ethernet Wwarking Group CALMANGEDZ.3 Law Bennett 1009 manage
CALMAWGEDZ. 3 David Kathryn

Standard for Eth t
andard fer Eerme JPEOZ.3 Law Bennett
. . . CALMAWGEE02.3 David kath
IEEE Standard for Local and metropalitan area networks--Link Aggregation KSKDZ.{;AX L:":I B:nnr;rt: 132 manage

3. Click *"Manage Officer Roster”.

myProject™ == Manage Committzes == Manage Committee Back
Manage C/LM/WEE02.3/802.3: Standard for Ethernet Project

To assign or unassign a user to an officer role, click "Manage Officer Roster” to be taken to the

add/delete screen.

To request approval for an Invited Expert or check the status of an approval request, click

“Manage Invited Experts".

To download a printable attendance roster, click "Downlead Attendance Roster”,

Manage Officer Roster | Manage Invited Experts | Download Roster as SV | Download Attendance Roster PDF

”

Name a Phone Employer Affiliation Role
Aherne, Thormas 4085464696 IDS Uniphase Corporation 1DS Uniphase Corporation
Alexander, Tharmnas 503 803 3534 Veriwave Weriwave
Armos, James 330-497-0976 Aclara Aclara
antonelli, Danilo +39 335 7840335 Vitrociset EDA Enterprise

4. Enter the myProject™ usernames of any individuals you would like to assign
roles and click "OK". You can also change or un-assign roles by changing or
deleting the username that appears in the box.

5. The next screen will confirm the changes you are making. Click "OK" to save
the changes.
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4.11 Send a Notification to Group

MyProject™ will automatically send notifications to all users who have expressed
interest in a group for specific activities, e.g. ballot invitations. “"Send Notification to
Group” allows officers and staff to send additional notifications to interested users.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Officers

Notes:

¢ Anyone who registers as interested in the group in the "Manage Activity”
area will receive messages sent to that group. Notifications are not tied to
access levels or IEEE-SA membership.

e Sponsor and Working Group level interests are treated separately, therefore:
Users interested at the sponsor level will not receive notifications sent to
related Working Groups only. Users interested at the Working Group level will
not receive notifications sent to the related sponsors only.

Instructions:
1. On the myProject™ Home Screen, select "Send Notification to Group”.
2. Click “SELECT RECIPIENTS" to select the groups you would like to send the
notification to.

myProject™ == Send Notification to Group
QUM SELECT RECIPIENTS

RECIPIENT TYPE: all Users v

FROM: David Law

cC:

SUBJECT:

MESSAGE:

ATTACHMENT: e il chosen

3. Click the boxes to place a check next to all of the groups you would like to
send the notification to and click "OK".

myProject™ »> Select Groups
Scroll down to view the entire list. Click ‘0K’ when done.

CAM LAN/MAN Standards Committee

C/LM/new group A new working group

o 0O

C/AM/NGD New Working Group For Demonstration

=

C/LM/WG802.1  Higher Layer LAN Protocols Working Group

”

O camwesoz2  Logical Link Working Group
] C/LM/WG802,23 Emergency Services Executive Cmte Study Group
myProject™ User Guide Revised: June 25, 2013
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4. From the “"Recipient Type” box, select “All Users” to send messages to
everyone who has registered interest in the group, select “Officers Only” if
you would like the message only sent to officers or select "By Involvement
Level to choose specific involvement levels to notify.

myProject™ == Send Notification to Group
TO: SELECT RECIPIENTS

RECIPIENT TYPE: By Involvement Level W

[ aspirant Member \

O Mearly Member

[ patential Member
O Wating Mermber

[ observer

O won Voting Member

FROM: David Law

CC:

SUBJECT:

MESSAGE:

ATTACHMENT: Mo file chosen

5. Enter additional email addresses you would like the notification sent to in the
“CC" field, separated by commas.

6. Type your subject and message.

7. Click “Choose file” to add an attachment.

8. Click "OK" to send the notification.
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4.12 PAR/Standard Report

The PAR/Standard report can be used to view important information about active and
completed projects as well as approved standards. Projects may be searched, filtered
by Sponsor or Working Group and downloaded in CSV format.

Applicable Users:
All myProject™ Users

Instructions:
1. On the myProject™ Home Screen, select "PAR/Standard Report”.
2. Select the report type from the dropdown menu.
a. Select “"Active PARs" to only view active PARs
b. Select “Active, Pending and Completed PARs"” to include
submissions pending approval as well as completed projects in the
report.
c. Select "Standards” to view all current approved standards.
3. Select a Sponsor or Working Group to filter the report.
4. Click "Refresh” to update the view based on your selections.

myProject™ == PAR/Standard Report Download as CSY|Back [1 234567591011 1213 14 15 | Mext
. | ==
Actiue, Pending and Completad PARS . approval PAR Invitation Ballot
Standards Title Sco Purpose . Close Close Status 4
- Date Expiration
'y 3 Date Date
Pa Revision PE/PSIM  Standard for High-oltage This standard is  The purpese of  g.pec- 31-Dec- 18-Sep- 29- Sponsar
2 Testing Techniques fpg).lul:able o this standard is 20039 2013 2011 Feb- Ballat:
ielectric tests  to
with direct - Define terms 201z Comment
woltages of general Resolution
- Dielectric tests  applicability
with alternating - Present
woltages general
- Dielectric tests  requirements
with impulse regarding test
voltages equipment and
- Tests with procedures
impulse currents - Describe
- more methads far

evslustion of
restresults

P7-4.3.2 Revision PE/MPE Standard Criteria for Digital Thiz standard The purpeseis  10-Sep- 31-Dec- Wi Draft
Technology in Safety Systems  serves to amplify  to establish 2011 2015 Develapment
of Muclear Power Generating criteria in IEEE  minimum

5. Click on any of the blue column headings to sort by that field.

6. Type a search term in the box and click "Refresh” to search within the
currently displayed results.

7. Click "Download as CSV"” to download the displayed results.

myProject™ => PAR/Standard Report Download as CSY

v ~ | B REFRESH \
Standard
- SASE SASE .
Mumber Year Sponsor Title Ewpiration Reaffirmation Stabilized

‘ 7

a0z.3 2012 CALM IEEE Approved Draft Standard for Ethernet 6 31-Dec
20zz
02,3 2009 CALM IEEE Standard for Information technology-- Local and metropolitan area networks-- Specific ga-pec-
5 2008/Cor requirements-- Part 3; Carrier Sense Multiple Access with Callision Derection (CSMACD) 5500
! Access Method and Physical more..
a0z, 3at 2009 CALM IEEE Standard for Information technology-- Local and metropolitan area networks-- Specific 11.5ep-
requirements-- Part 31 CEMA/CD Access Method and Physical Layer Specifications So1n
&mendment 3; Data Terminal Equipment more...
802, 3ay 2009 CALM IEEE Standard for Information technology-- Local and metropalitan area networks—- Specific 11.gep-

requirements-- Part 3; CSMASCD Access Method and Physical Laver Specifications 2019
amendrment 1: Physical Layer Specifications mora..
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5 The PAR Submission and Approval Process

In order to start work on a new standard, a PAR (Project Authorization Request)
must be submitted. Work cannot start on a standard until the PAR is reviewed by
NesCom (New Standards Committee) and approved by the Standards Board.

Project Authorization

MNesCom
Idea Formation » PAR is Submitted Heso o mmants recommends
on the PAR
approval
j PAR is Revised J Standards Board - Drafting a
SEonscRACoerts BAR, (If Necessary) approves PAR d Standard

Relevant sections of the myProject™ user guide:

e PAR is Submitted - 5.1 Submit a PAR for a New IEEE Standard, 5.3
Submit a PAR for a Revision, Corrigendum, or Amendment, 5.4
Modify an Approved PAR , 5.6 Withdraw an Approved PAR

e Sponsor Accepts PAR - 5.7 Accept or Reject a PAR

¢ NesCom Comments on the PAR - 5.8 Commenting and voting on a PAR,
5.10 Respond to NesCom Comments About a PAR
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5.1 Submit a PAR for a New IEEE Standard

This form is for submitting a PAR related to a completely new standard. The project
can be worked on by an existing Working Group, or a new one can be requested. You
must have approval of a sponsor committee, however, for your PAR to be
considered.

Applicable Users:
e IEEE-SA Members

Notes:
e The Sponsor must have an approved P&P (policy and procedures) before it
can submit a PAR.
e If the Sponsor’s P&P is expired, the P&P must be reapproved before
submitting a PAR. (For more information on uploading Sponsor P&Ps, see
Sec 4.1 Upload & Manage Sponsor or Working Group P&Ps.)

Instructions:
1. On the myProject™ Home Screen, select "Submit a PAR".
2. Select "PAR for a New Standard” under "PAR Requests” then click "NEXT".

PAR Requests PAR Actions
I @ 5aR for a New IEEE Standard = Modify an existing Approved PAR
A doc d

h

treplace or modify another

@]

Extend an Approved PAR

n to an existing IEEE Standard © \Withdraw an Approved PAR

or replaces sn sxisting 1EEE

PAR for the Adoption of a Non-IEEE Standard

3. Select the appropriate working group by using the “+” to expand the
Society/Sponsor Committee. (This is the group that is responsible for
supporting the work. By selecting the appropriate group, the Sponsor Chair
and Working Group Chair are notified of the PAR submittal. The Sponsor Chair
will need to accept the PAR in order for NesCom to approve it.)

o If the PAR is for a new working group that you need to create:
= Select "Request New Working Group” next to the
appropriate sponsor/committee.
= When Prompted, enter the full name of the working group, e.g.,
“Implementing Technology To Limit Climate Change” and a
short name, e.g., CCWG (will appear on PAR as
PE/ED&PG/CCWG), then click "NEXT"
= Review the information displayed and click "NEXT"
= The sponsor chair will be notified of the new group and will
need to approve it and assign a working group chair
o If the PAR is for an existing working group:
* Find the working group in the green area and click “Select”
= Review the information displayed then click *"NEXT”
= If the any Working Group information is incorrect or blank,
contact the Sponsor Chair. This information must be corrected
before submitting a PAR.
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Name Designator & Contact Actions
1+ 1eEE Aerospace and Electronic Systems Society AES
1+ 1EEE Antennas and Propagation Society APS
+ IEEE-5A Board of Governors BOG
- 1=l 1EEE Broadcast Technology Society BTS
= audio and visual Techniques BTS/AvVTech Gregory Best request new working group-
Video Distribution Working Group BTS/ANTech/G-2.1.4 Gregory Best select _
1+ RF Technigues BTS/RFTech William Hayes request new working group
1+ 1EEE Computer Society C
1#l 1EEE Consumer Electronics Soci ety CES

4. Complete the PAR form. Instructions on filling out the form will be displayed
by moving your cursor over the “/"” buttons.

FAR for a Mew IEEE Standard

Section 1
1.1 ASSIGNED PROJECT NUMBER: 0
If a specific project number is not required, this field
can be left blank,
1.2 TYPE OF DOCUMENT: O Standard @ <=
Recornmended Practice
O Guide
1.3 LIFE cveLe: O Fulluse @

O Trial use

Section 2

2.1 PROJECT TITLE: 0
Section 3

Section 1 Section 2 Section 3 Section 4 Section 5 Section & Section 7

PREVIEW AND SUBMIT CISCARD

5. When complete, click “Preview And Submit”

6. Review the PAR and click "Submit to NesCom Administrator”

7. The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator)

o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.2 Saving, Editing, Sharing and Deleting a Draft PAR
You can save a PAR at any time as a draft and return to it later, share it, or delete it.

Applicable Users:
e IEEE-SA Members

Instructions:
1. Click "SAVE"” on any PAR form.
2. When you are ready to resume, go to the myProject™ Home page and select
“Manage My PARs”

3. To return to the PAR, locate the PAR in the list and click “edit”, then continue
editing the PAR.

myProject’™ -- Manage My PARS
Draft PARs

PAR Number Request Type Status Title

Actions

assigneds PAR Request Oraft

signed> PAR Request Draft

PAR Request Draft
>  PAR Request Draft

> PAR Request Draft St

P PAR Request Draft

PAR Request Draft

P2 PAR Request Draft
PS15x% PAR Request Draft
P802.1AC PAR Request Draft

PAR Extension Request Oraft

TR

P802.3.1 PAR Request Draft

4. To share the PAR with another user, click “share with another user” (This
person will have the ability to view, edit, submit and delete the PAR)
5. Enter the email address or username of the person with whom you would like

to share the PAR and click "OK" (The email address must be associated with
an IEEE Web Account)

6. To permanently delete a draft PAR, click “"delete”
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5.3 Submit a PAR for a Revision, Corrigendum, or
Amendment

These forms are similar PARs for a new standard but are for PARs to change existing
IEEE standards. Revisions are documents that replace the current standard,
corrigenda add technical corrections, and amendments are other additions or
corrections to the standard.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home Screen, select "Submit a PAR".
2. Select "PAR for a Revision...”, "PAR for a Corrigendum...” or "PAR for an
Amendment...” under “"PAR Requests”, then click *"NEXT".

PAR Requests PAR Actions
© pa for » New IEEE Standard © odity an existing Approved PAR
A documant that doas not replace or modify ansther
seand O extend an Approved PAR
O DAR fan s “‘V_‘,‘_""‘" IO:T.E:fW ‘)Lf'“ ;Sl‘::““’ O withdraw an Approved PAR

Corrigendum to an existing 1EEE Standard

(@]

PAR for an Amendment to an existing 1€ Standard

© paR for the Adoption of a Non-1EEE Standard

NEXT >>

3. Enter the standard number in the box and click "SEARCH".
4. Click "select” next to the standard you want to revise, amend, etc.

myProject™ »> submit a PAR >> Select Project

PAR for a Corrigendum to an existing IEEE Standard
STANDARD NUMBER: 023 N SEARCH

Standard Number A Year Sponsor Title Actions

1EEE Standard for Information technology--
Telecommunications and information exchange
between systems--Local and metropolitan area
802.3 2008 C/LM networks--Spacific requirements Part 3: Carrier select —
Sense Multiple Access with Collision Detection
(CSMA/CD) Access Method and Physical Layer
Specifications

5. You will be presented with a confirmation page to review the contact
information.
o If the any Working Group information is incorrect or blank, contact the
Sponsor Chair. This information must be corrected before submitting a
PAR.
o If you want to assign the PAR to a different working group:
= (Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "“NEXT".
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myProject™ == Submit a PAR >> Select Project >> Confirm Contact Information
PAR for a Corrigendum to an existing IEEE Standard

802.3-2008
Sponsoring Society and Committee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair
Name: Paul Nikolich
Email Address: invalid:p.nikolich@ieee.org
Phone: - 857.205.0050 O
Working Group: Ethernet Working Group (C/LM/WG802.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law®ieee.org
Phone: [#~ +44 1316657264 O
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com
Phone: 4154468066

- Reassign the Working Group

PAR SUBMITTER: Iman Engineer

NEXT >> CANCEL

6. Click "NEXT".

7. Review the information displayed on the subsequent page, some fields may
be pre-filled with information from the standard.

8. Modify the information or fill in fields as needed. Make sure to include the
reasons for the revision, amendment or corrigendum.

o You can save your PAR at any time and return to it later. For more
detailed instructions, see sec. 5.2.

9. Instructions on filling out the form will be displayed by moving your cursor

over the /" buttons.

PAR for a Mew IEEE Standard
Section 1
1.1 ASSIGNED PROJECT NUMBER: o

If 5 spacific praject numbar is not requirad, this fisld
can be left blank,

1.2 TYPE OF DOCUMENT: © Standard O <=

Recommended Practice
O Guide

1.3 LIFE CYCLE: O Full Use 0
O Trial use

Section 2
2.1 PROJECT TITLE: 0

Section 3
Section 1 Section 2 Section 3 Section 4 Section 5 Section & Section 7

PREVIEW AND SUBMIT

10. When complete, click "Preview And Submit”
11.Review the PAR and click "Submit to NesCom Administrator”
12.The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator)
o NOTE: Once you approve and submit the information, changes may
only be made through the NesCom Administrator.
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5.4 Modify an Approved PAR

If the scope, purpose, or other elements of the draft standard change in any way,
the PAR must be modified and approved.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".
2. Select "Modify an existing Approved PAR"” and click "NEXT".

PAR Requests PAR Actions

@ par for a New IEEE Standard © Modify an existing Approved PAR _
A documant that doas not replace or modify ansther
standard.

© siend on Approved PAR

g 1886, Standard O withdraw an Approved PAR
isting TEEE

m to an exssting 1EEE Standard
* technical corractions to

ting IEEE Standard

o

PAR for the Adoption of a Non-1EEE Standard

NEXT >>

3. Enter the PAR number in the box and click *“SEARCH".
4. Click "select” next to the PAR you want to modify.

myProject™ == Submit 2 PAR >> Select PAR

Modify an existing Approved PAR

p A PAR Numb PAR Approval Title Actions
C/LM P802.3 02-Feb-2011  Standard for Ethernet select _
/LM P802.3.1 30-Jan-2009 Standard for Management Information Base (MIB) s

Definitions for Ethernet

5. You will be presented with a confirmation page to review the contact
information.
o If the any Working Group information is incorrect or blank, contact the
Sponsor Chair. This information must be corrected before submitting a
PAR.
o If you want to assign the PAR to a different working group:
= C(Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "NEXT".
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myProject™ >> submit a PAR >> Select PAR >> Confirm Contact Information
Modification to a Previously Approved PAR for the Revision of a Standard

P802.3
Sponsoring Society and Committee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair
Name: Paul Nikolich
Email Address: invalid:p.nikolich@ieee.org
Phone: i+ 857.205.0050 O
Working Group: Ethernet Working Group (C/LM/WG802.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law@ieee.org
Phone: [+ +44 13166572640
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com
Phone: 4154468066

B <255 the Working Group

PAR suBMITTER Iman Engineer

6. Click "NEXT".
7. Review the information displayed on the subsequent page; some fields may
be pre-filled with information from the existing PAR.
8. Modify the information or fill in fields as needed.
o Be sure to list what is being modified and the reasons for the
modifications.
o You can save your PAR at any time and return to it later. For more
detailed instructions, see sec. 5.2
10. Instructions on filling out the form will be displayed by moving your cursor
over the “i” buttons.

Section 1
1.1 ASSIGNED PROJECT NUMBER: 0
If a specific praject nurmber is not required, this field
can be left blank,
1.2 TYPE OF DOCUMENT: O Standard O <=
O Rrecommended Practice
O Guide
1.3 LIFE cyeLe: O Fulluse @

O Trial Use

Section 2

2.1 PROJECT TITLE: @
Section 3

Section 1 Section & Section 3 Section 4 Section 5 Section & Section 7

PREVIEW AMND SUBMIT

—
13. When complete, click "Preview And Submit”
14. Review the PAR and click "Submit to NesCom Administrator”
15.The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator)
NOTE: Once you approve and submit the information, changes may only be made
through the NesCom Administrator.
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5.5 Extend an Existing PAR

PARs are only valid for 4 years. If the working group needs more time to draft the
standard, an extension must be filed and approved by NesCom before the PAR

expires.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".

2. Select “Extend an Approved PAR"” and click "NEXT".

PAR Requests PAR Actions
® o,
PAR for a New IEEE Standard Modify an exssting Approved PAR
© Extend an Approved pan <

vision to ar: existing 1EEE iu:r;\dard (@] Withdraw an Approved PAR

rrigendum to an existing 1EEE Standard

ting IEEE Standard

PAR for the Adoption of a Non-1EEE Standard

NEXT 5>

3. Enter the PAR number in the box and click *“SEARCH".
4. Click "select” next to the PAR you want to extend.

myProject™ == submit a PAR == Select PAR

Extend an Approved PAR

PAR NUMBER: 32023 \ SEARCH
Sponsor 4 PAR Number PAR Approval Title Actions
/LM P302.3 02-Feb-2011 Standard for Ethernet Eelect_
_ _ Standard for Management Information Base (MIE)
LM P802.3.1 30-Jan-2009 DeRnitione for Etharmet select

5. You will be presented with a confirmation page to review the contact
information.
o If the any Working Group information is incorrect or blank, contact the
Sponsor Chair. This information must be corrected before submitting a
PAR.
o If you want to assign the PAR to a different working group:
= (Click "Reassign the Working Group”.
= Enter the information for the new working group.
= Click "NEXT".
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myProject™ == submit = PAR >> EXtension Request
Extend an Approved PAR

P802.3

PAR Expiration Date: 31-Dec-2015
PAR Approval Date: 02-Feb-2011
Standard for Ethernet

p ing Society and C ittee: IEEE Computer Society/LAN/MAN Standards Committee (C/LM)
Contact Information for Sponsor Chair

Name: Paul Nikolich

Email Address: invalid:p.nikolich@ises.org

Phone: ' E5 -/ §57.205.0050

Working Group: Ethernet Working Group (C/LM/WG802.3)
Contact Information for Working Group Chair
Name: David Law
Email Address: invalid:david_law@ieze.org
Phone: ' [El~ +44131 665 7264 &
Contact Information for Working Group Vice-Chair
Name: Wael Diab
Email Address: invalid:wael.diab@gmail.com

Phone: 4154463066
B cacsion the Working Sroup
ERES

6. Click "NEXT".

7. Select the number of years for the extension. Review the title, scope and
purpose to ensure that they match the current draft.

8. Provide an explanation for the extension. (a description of what the working
group has accomplished, what remains to be accomplished and the reasons
why the work was unable to be completed in the allotted time frame)

9. Review the rest of the information displayed on the page and modify as
needed.

o You can save your PAR at any time and return to it later. For more
detailed instructions, see sec. 5.2.

11.Instructions on filling out the form will be displayed by moving your cursor

over the " buttons.

myProject™ == Extension Request

FE02.2.1

1. NUMBER OF YEARS THAT THE v @ _

EXTENSION IS BEING REQUESTED:

Title:

Standard for Managernent Information Base (MIB) definitions for Ethernet

Scope:

This standard contains the Management Information Base (MIB) module specifications for IEEE
=td 802.3,also known as Ethernet. It includes Structure of Management Information version 2
(SMIvZ) MIB module specifications and Guidelines for the Definition of Managed Ohjects
(GDMO) MIB modules, The SMIvZ MIB modules are intended for use with the Simple Network
Management Protocal (SNMP), commonly used to manage Ethernet. The Structure of
Managerment Information version 2 (SMIv2) MIB module specifications were formerly produced
and published by the Internet Enginesring Task Force (IETF), and the Guidelines for the
Definition of Managed Objects (GDMO) MIB rmodules were formerly specified within IEEE Std
802.3. This standard includes extensions resulting from amendments to IEEE Std §02.3 that
were not reflected in IETF specifications.

Purpose:

The purpose of the standard is to publish the SMIvZ2 and GDMO MIB module specifications in a
single document that is separate frorn IEEE Std 802.3, wherein the SMIv2 module specifications
are also published in a machine-readable format. Amendments and revisions to IEEE Std
502.3.1 may be performed to update the MIB module specifications as required ta track
armendrments and revisions to IEEE Std 802.3,

Z. DOES THE TITLE, SCOPE AND O es O Mo O
PURPOSE MATCH THAT OF THE
CURRENT DRAFT:

[ N cccuiew anp suemIT

12. When complete, click "Preview And Submit”
13.Review the PAR and click "Submit to NesCom Administrator”
14.The PAR will now be added to the next NesCom agenda and notifications will
be sent to the Working Group Chair, Sponsor Chair, Staff Liaison, and
NesCom Administrator)
NOTE: Once you approve and submit the information, changes may only be made
through the NesCom Administrator.
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5.6 Withdraw an Approved PAR
This option is used if, for any reason, the working group decides to discontinue work
on a project.

Applicable Users:
e IEEE-SA Members

Instructions:
1. On the myProject™ Home page, select "Submit a PAR".

2. Select “Withdraw an Approved PAR” and click "NEXT".
3. Enter the PAR number in the box and click *“SEARCH".
4. Click “"select” next to the PAR you want to withdraw.

myProject™ == submit a PAR == Select PAR

Withdraw an Approved PAR

PAR NUMBER: g0z \ SEARCH
Sponsor & PAR Number PAR Approval Title Actions
_ _ Standard for Local and Metropolitan Area _
/M FeoZ 27-Feb-2007 Metworks: Overview and Architecture select _

P Standard for Madia Access Contral [MAC) Service
C/LM PB02.1AC 22-Sep-2005 Definition select

5. Select a reason for the withdrawal from the drop-down menu and provide a
more detailed explanation of the reason for withdrawal.

6. Click "OK” to submit the withdrawal request.

7. The PAR withdrawal will now be added to the next NesCom agenda and
notifications will be sent to the Working Group Chair, Sponsor Chair, Staff

Liaison, and NesCom Administrator.
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Previous | Mext
myProject™ == NesCom Member Area == Submission Summary => Submission Details

C/LM/WG802.22/802.22a

P802.22a standard for P802.22 Amendment on a project that is not yet approved

CAST VOTE: UPDATE
Add New Com Condtional ent g
o}
Index Mo (Disapprove) Date Comment Attachment Moderation Required Dialog Actions
s (Approve
1 Lisa Yacone #1 11-Jul-2011 14:48 Hello this is 3 comment about your PAR. Can... o

b. To add a new comment, click "Add New Comment”, select the type
of comment, add your comment text, add any supporting files and
click "OK".

c. To add to an existing comment, click on the number next to that
comment, add your text to the dialog and click “add to dialog”.

Previous | Next
myProject™ == NesCom Member Area >> Submission Summary >> Submission Details

C/LM/WG802.22/802.22a

P802.22a standard for P302.22 Amendment on a project that is not yet approved

CAST vOTE: UPDATE

Add New Comment | view Comment Detail

In Name Date Comment Attachment Moderation Required Dialog Actions
1 LisaYacone #1 11-Jul-2011 14:43 Hello this is a comment about your PAR. Can...

1]
myProject™ == NesCom Member Area == Submission Summary == Submission Details => Comment

C/LM/WG802.22/802.22a
P802.22a standard for P802.22 Amendment on a project that is not yet approved

RECIPIENTS: © | Private Comment for the Administrater
Comment for the Agenda
COMMENT:
ATTACHED FILE: Browss

oK CANCEL

5. From the NesCom Member area you can also access the submission summary
screen by clicking on “submission summary”.

myProject™ == NesCom Member Area

This page provides access to the specific tasks (actions) which are part of the NesCom Meeting
Process. Here you will see the list of upcoming NesCom meeting dates, their status, and the
tasks/actions available which are specific to your role. If you are new to this process, please go
to the New Member Orientation page for further information and reference materials.

Please email questions to the NesCom Administrator at btest+btest_nescom-admin-
ieee.org@btest.bivio.biz

NesCom Meeting Date ¥ Status Actions

29-Aug-2011 Individual Review agenda, submission summary, offline =ip

19-Aug-2011 Open Review agenda, submission summary, offline zip

15-Jun-2011 Meeting Closed , submission summary, recommendations, offline zip
30-May-2011 Meeting Closed agenda, submissien summary, recommendations, offline zip
30-Mar-2011 Meeting Closed agenda, submissien summary, recommendatiens, offline zip

6. This screen shows all of the PARs submitted for a particular meeting. From
here you can access the comments/vote screen by clicking the number under
“comments”, and see the detail of votes cast by clicking on your vote under
“My Vote”.

myProject™ User Guide Revised: June 25, 2013
Page 47 of 108



IEEE STANDARDS ASSOCIATION

myProject™ == nssCom Member Area >> Submission Summary

NesCom Submission Summary for the 19-Aug-2011 Agenda
This page provides access links to the PARs that have been submitted. NOTE: This list includes
PARs that have not yet been accepted by the Sponser. Clicking on "View Complete Comment
Detail" will provide you with all comments and responses.

View Complete Comment Detail | Upload Comments | Download Blank Comment File

Submission Agenda PAR Project  Request ,
Sponsor Title Comments My Vote
Status Item A . Number Type Type v
Submitted by Jon R Recommended Practice for Encryption and Yes
Rosdahl 09-Jun-  4.1.1 c/oa P1735 Madify PAR Management of Electronic Design Intsllectusl 1
Soit Request  propery (18) (Approve)
Submitted by
David Law 02-
Jun-2011 PAR Standard for PE02.22 Amendment on 2 preject that Yes
4.3.1 LM P802.22a  Amendment 1
Spansor = S AmMENAmMENt  pequest s not yet approved (Approve)
Authorized 14-Jul-
2011
Submitted by par
David Law 20- 4.3.2 VT/ITS  Pprii23  New Standard for Tast It 0
Request
Jun-2011
Standard for Information tachnology-~
Telecommunicatians and information exchange
Submitted by PAR between systems--Local and metropelitan arez
David Law 20- 441 ciLm P802.3 Revision neworks--Spacific requiremants Part 3: Carrier 0
May-2011 Request  gonce Mukiple Access with Collision Detaction
(CSMA/CD] Access Method and Physical Layer

Specifications

7. Comments can be made offline and uploaded as a CSV file.
a. Click "Download Blank Comment File” and save the file to your

computer.

myProject™ == nesCom Member Area >> Submission Summary

NesCom Submission Summary for the 19-Aug-2011 Agenda

This page provides access links to the PARs that have been submitted. NOTE: This list includes
PARs that have not yet been accepted by the Sponser. Clicking on "View Complete Comment
Detail" will provide you with all comments and responses.

View Complete Comment Detail| Upload Comments| Download Blank Comment File _

b. Edit the CSV file using any spreadsheet editor, making sure to
maintain the format, and save it on your computer.
c. Click “Upload Comments”

myProject™ == NesCom Member Area > Submission Summary

NesCom Submissiopn Summary for the 19-Aug-2011 Agenda

o the PARs that have been submitted. NOTE: This list includes
by the Sponsor. Clicking on "View Complete Comment
Detail” will provide you with all cofiljents and responses.

This page provides access |f

d. Click "Browse...” to select the file with your comments and click "OK".
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5.10 Respond to NesCom Comments About a PAR

Once the PAR is submitted, there will be a review period where NesCom members
can comment on the PAR. The comments will be moderated by the NesCom
administrator, who is also responsible for making any changes to the PAR before the
NesCom meeting.

Applicable Users:
e Par Submitter, Sponsor Chair, Standard Representative, Working Group
Chair/Vice-Chair/Co-Chair, NesCom Designee

Notes:

e Failure to respond to a comment may result in deferral of the PAR to the next
NesCom agenda.

e Only the NesCom administrator can make changes to the PAR at this stage.
Your agreement with requested changes or submission of new wording can be
included in your dialog response. If the changes are extensive, respond to the
comment and email your changes to the NesCom administrator (nescom-
admin@ieee.orqg)

Instructions:
1. On the myProject™ Home page, select "Manage My PARs".

myProject™

Welcome: Iman Engineer

Active Email Address: imeng@ieee.org (update)
IEEE-SA Membership Expires:

Submit a PAR Send Sponsor Message

Manage My PARs (action required) View IEEE Society-Staff Liaisons
/ Manage Activity Profile View Active PARs

Manage Committees Send Notification to Group

Sponsor P&Ps

2. Locate the PAR and click the number under the Comments column.

Submitted PARs

The PARs listed on this page require some action by you (the Sponsor or Standards
Representative).

ACTIONS:

o Accept : Acceptance of the PAR by the required cutoff date of the next NesCom meeting. If
you choose to accept, the PAR will be added to the next NesCom meeting agenda. Once
accepted, the options available to the Sponsor will be changed to "Remove from Agenda”™.

© Reject : If you choose to reject the PAR, it will be returned to the submitter.

 Remove Sponsor Authorization: Allows you to remove a previously accepted PAR from the
NesCom Agenda.

COMMENTS:
If comments are available regarding the PAR, you will view and respond to them here

Submission Coniciabon PAR Request

Tith C t
Status ¥ Number Type itle omments

Submitted by iman engineer 11-Jul- Standard for the Testing, Design, Installation, and

1 IAS/PCI/515_WG/515x P515x PAR Request Maintanan ce of Elactrical Resistance Heat Tracing ]
011 or Inustrial Applications Amendment foo
f;:;“'““’ BY man engineer 20-JU0- /1751512 WG/prit23  Pprit23 PAR Request  Standard for Test It 0
fubmvned by tmanengineer 02-JUn- )\ oo 200802228 PE02.228 PAR Request  Standard for PB02.22 Amendment on 3 project that 1 ’
2011 is not yet approved

Standard for Information tachnology--

Submitted by iman Engineer 20-May- ber
2011 C/LM/WG802,3/802.3 P802.3 PAR Request  n
Sponsor Authorized 11-Jul-2011

ultip! ess with Collision Detaction
(CSMA/CD) Access Mathod and Physical Layer
Specifications

e Accs
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3. Locate the comment you wish to respond to and click the number under
“Dialog”.

myProject™ > Manage My PARs >> Submission Details
VT/RTSC/WG9/1544

P 1544 standard for Transit Communications Interface Profiles (TCIP) for Railcar Basic Operating Unit Interoperability - Data Element Defintions
<< PAR 1558-2004/Cor 1 || PAR 1628 >>

Shew Full Comment Detail for P1544
Index Name Date Comment Attachment Moderation Required Dialog Actions

<4

MesCom Member 24-Nov-2010 21:36 This project had received two previous extens... 0

4. Enter your response in the text box and click “Add to Dialog”.

myProject™ == Manage My PARs => Submission Details »> Comment Dialog
VT/RTSC/WG9/1544

P 1544 standard for Transit Communications Interface Profiles (TCIP) for Railcar Basic Operating Unit Interoperability - Data Element Definitions
‘Original Comment from Hung Ling

This project had received two previous extensions of one year each. Were those extensions also
due te the WG Chair not being able to move the balloting forward?

There is no dialog for this comment.
N Bl

l ADD TO DIALOG CANCEL

5. You can use this feature to continue a dialog with NesCom members and the
NesCom administrator.
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6 Sponsor Balloting

Once a draft document is stable, it is ready for balloting. A ballot invitation must be
initiated, a ballot group formed and a ballot initiated. The draft must receive a
consensus approval or be recirculated until one is obtained.

Sponsor Balloting

MEC
Drafting a .| (Mandatory N Draft Standard _ P—
Standard i Editorial d g 2
Coordination) \’/IV/’—T
Comment
Ballot Invitation > el anoup > Balloting P»| Resolution and
Formation o
Draft Revision
T Recirculatior

Relevant Sections of the myProject™ User Guide:

¢ MEC - 6.1 Submit a Draft for MEC

e Ballot Invitation - 6.2 Initiate Ballot Invitation

e Ballot Group Formation — 6.4 Join a Sponsor Ballot (Individual Balloting),
6.5 Pay to Join a Single Ballot (Individual Balloting), 6.6 Join a Ballot
(Entity Balloting)

e Balloting - 6.10 Initiate Sponsor Ballot, 6.11 Review Ballot

¢ Comment Resolution - 6.18 Comment Resolution
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6.1 Submit a Draft for MEC

Mandatory Editorial Coordination (MEC) is required prior to the start of a Sponsor
Ballot. MEC ensures conformance with all IEEE requirements. Review of your draft
and permission letters will reduce the number of recirculations and help to avoid
delays in approval or possible rejection by RevCom.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:
¢ The Mandatory Editorial Coordination (MEC) should be initiated by the start of
the ballot invitation.
e Be sure to include all copyright permissions letters at this time.

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.

IEEE STANDARDS ASSOCIATION

| e
myProject™ O : ‘&@;\; ‘

Iman Engineer Logout / [ myTools @ Help (0 Messages (1 unread) B ReportaBug Y Announcements  f, Account

Projects Balloting Entity COMPANION DOCUMENTS, TOOLS &
FOR STANDARDS
myProject™ NEW RESOURCE AREA!
Welcome: Tman Engineer (SA PIN: 64872) myTools offers a handy list of companion
Active Email Address: imeng@ise=.ora (updste) documents, templates, presentations, tools and

resources for standards development, organized
for ease of access.

1. Initiating 3 Project

2. Mobilizing a Working Group
3. Drafting a Standard

4, Balloting a Standard

5. Approving a Standard

6. Maintaining a Standard

2. Click *"Mandatory Editorial Coordination”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiate Invitation Manage Misc. Coordination send Liaison Message
Request Users

send Balloting Center
Mandatary Editorial Wisw Invitation Summary Message

Coordination ) o
Replace Draft for Balloting send Notification to
Initiste Sponsor Ballot Balloting Groupis)

Manage Sponsor Ballot

Initiste Recirculation Activity Default Systsm Paramater
View
Download/Upload Commant
Response
Submit Rogue Comment myBallot™ Home
(Woter)
Frepare RevCorn Submission

3. Complete the form displayed, making sure to fill out all relevant fields. Make
sure to select the correct staff liaison. Liaisons for your working group can be
found here: https://development.standards.ieee.org/pub/liaisons
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4. Click the "Browse...” button to select your file for upload. If you are including
copyright permissions letters or other additional files, you will need to create
a .zip file and upload a single file.

5. Click "Upload selected file now” to submit the form, upload your file and
notify your Staff liaison.
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6.2 Initiate Ballot Invitation

The first step in sponsor balloting is forming the ballot group. In order to form this
group, a ballot invitation must be initiated. All users who have expressed interest in
the project through myProject™ will be notified of the ballot group formation. During
the invitation period, typically 30 days, individuals (or entity representatives) can
join the balloting group, change their voter classification, or withdraw from the
ballot. Working Group officers should monitor the group for balance during this
period.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-
Chair, Sponsor Ballot Designee

Notes:

e The MEC should be initiated before the ballot invitation is sent out. For more
information on submitting a draft for MEC, see Sec 6.1 Submit a Draft for
MEC.

¢ The invitation will not open until your staff liaison reviews and sends the
invitation.

e The Sponsor Chair/Standards Representative will be notified of the invitation,
but are not required to mark approval.

e Sponsor balloting must begin within six months of the invitation. If sponsor
balloting does not begin within six months, the ballot group must be re-

formed.
Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
IEEE STANDARDS ASSOCIATION

i A
myProject™ ‘%ﬁi;ﬁ w
L LA CVRN
nts A Account

Iman Engineer Logout [ myTools @ Help [ Messages (1 unread) ) Reporta Bug g Announceme

Projects Balloting Entity COMPANION DOCUMENTS, TOOLS &
FOR STANDARDS

myProject™ NEW RESOURCE AREA!
Welcome: Iman Engineer (SA PIN: 64872)
date)

Active Email Address: im:

5. Approving a Standard

6. Maintaining a Standard

2. Click “Initiate Invitation Request”.
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Projects Balloting Entity

myBallot Home (Management)

Balloting Process Ballating Tools General
Initiste Invitation Manage Misc., Coordination send Lisison Message
Request Users
Send Balloting Center
Mandatory Editarial wiew Invitation Summary Message
Coordination
Replace Draft for Balloting send Notification to
Initiste Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiate Recirculation Activity Default System Parameter
View
Download/Upload Comment
Response
Submit Rogue Comment myBallot™ Home

(Woter)

Prepars RevCom Submission

3. Complete the fields and click “NEXT".
o Project: Select the project from the drop-down menu.
o Ballot Type: Select the type from the drop-down menu.
o Length of Your Invitation: Enter the length of the invitation, a
minimum of 15 days is required; 30 is preferred.

myBallot Home {Management) == Initiate Invitation Request

Step 1 /4

Flease fill in this form to begin processing your IEEE Standards Sponsor Ballot Invitation,

A pre-ballot review of your draft is strongly recommended. Please fill out this form to receive a
pre-ballot review,

A copy of your PAR mavy aide in submitting this form, For vour convenience a copy of the PAR is
available at the PAR Approvals/Histary site,

IEEE Standards ballating groups are usually formed by sending out invitations to existing IEEE
Standards Invitstion poals. Those who are eligible and respand to the invitstion become the
ballating group for your specific IEEE Standards Sponsor ballot {as per IEEE-SA Standards
Board Bylaws).

Invitations are usually made available for a 30-day period,

FPlease fill out all fields in this form to begin processing vour IEEE Standards Sponsor Ballot
Invitation. When complete this information will be sent to vour IEEE staff liaisan, It normally
takes 3-5 business days to process a ballot invitation request, If you have any questions,
please contact your IEEE Standards Staff Liaison,

PROJECT: | S02.1ag-2007 IEEE Standard for Local and Metropalitan... A

TYPE: Revision v

LENGTH OF YOUR INYITATION: days

CANCEL

4. Select the groups and individuals you would like to invite to the Balloting
Group.

o Click the “+" sign beside the Society and Committee (Sponsor) names
to see a list of working groups under that committee

o Put a check mark next to each Committee and/or Working Group you
wish to invite.

o Additional people can be invited by entering e-mail addresses in the
“Additional Invitations” section.

o Click "NEXT".
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myBallot Home {Management) == Initiate Invitation Request 2

Step 2 /4

Select the [EEE Standards Activity Area below. Those Activity Area members will receive an
invitation to join the Balloting Group for this project.

Name Designator & Contact
# [EEE Agrospace and Electronic Systems Society AES
*[EEE Antennas and Propagation Society APS
* [EEE-SA Board of Governors BOG
* [EEE Broadeast Technology Society BTS
= IEEE Computer Society c
/ *+ [ pesign Automation /DA Stanley Krolikoski
+ [ Environmental Assessment of Standards Committes C/EAST Hally Elwoad
Ol Foundation for Intelligent Physical Agents C/FIPA James Cdell
# [ 1nfarmation Assurance c/la Jamnes Hughes
[ Lan/man Stendards Committes <M Paul Nikolich
# [ Learning Technalogy cAT Don Halmes

Additional Invitations
Enter the email addresses of any additional peaple o receive an invitation ko join the balloting
group, Delimit each email address with 3 space or comma.

Select the Next button to proceed to the Voter Classifications.

5. Confirm the voter classifications for the ballot.

o Verify that at least 3 voter classifications are displayed.

o To add another voter classification, click "Add New Voter
Classifications”.

o To edit a voter classification, click “edit” next to the classification

o To remove a voter classification, click “"delete” next to the
classification. (This is not recommended).

o Click "NEXT".

myBallot Home {(Management) - Initiate Invitation Request 3
Step 3 / 4

Yoter Classifications
Below are the woter classifications for this ballot, Remember, you must have at least three voter
classifization chosen to submit this request.

Add Mew Voter Classification

Classification a Definition Actions

An educa®Bnal institution or a person or enticy
Academic affiliated with such institution, providing academic sdit, delete

review of the standard being develaped.
A participant in standards activities that may benefit
directly or indirectly, 2nd may be affected by the

General Interest standard being developed without being primarily a  adic, delece

member of any of the other interest categories
defined for this ballor,

A gauernmental entity or 3 persen affilisted with
Government/Military  such entity with direct interest in the standard being  =dit, delete

developed.

A parson or entity that diractly craates or that will

Producer create a conformant product, Component, or service,  edir, delete
for zale or distribution.

A parson or entity that ralizs ar will rely on the
standard to define confarmance of the product or
Service, and to create 3 commen understanding of
the operation of the product or service,

Select the next button to review the Invitation Request before it is sent to the IEEE Standards

staff.
CANCEL

User dit, delere

6. Verify the Invitation information.
o Review the invitation. Use the "BACK" button to make changes.
For most ballots, do not include an attachment.
Additional description can be added in the “Sponsor Text"” area.
Do not attach published standards or drafts, necessary documents will
be made available in myProject™ once the ballot has opened.
o Click "OK"” to complete the invitation process.

O O O
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6.3 Reopen/Extend Ballot Invitation

This option is for extending a ballot invitation to allow potential balloters more time
to join the ballot group or change their voter classification.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:
e This can only be done after the initial invitation period closes and before the
ballot opens (“PreBallot” or PreBallot Review” stage).

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click “View Invitation Summary”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiste Invitation Manage Misc. Coordination Send Liaison Message
Request Users
Send Balloting Center
Mandatary Editorial wiew Invitation Summary Message
Coordination . o
Replace Draft for Balloting Send Ratification to
Initiste Sponsor WMot Balloting Group(s)
Manage Sponsor Ballot
Initiste Recirculation Activity Default Systsm Paramater
View
Download/Upload Commant
Response
Submit Rogue Comment myBallot™ Home
(Woter)
Frepare RevCorn Submission

3. Locate the project and click “extend invitation” under the “Actions”
column.

myBallot Home {Management) == View Invitation Summary

. PAR or Draft # -- , Ballot Invitation Invitation Response N
Project 4 Standard # style <Filename=> Title Stage Designee Start Clase Pool Count Actions
1.
CALMAWGE02.3 . Standard f .
il P502.3 Individual  <TEST andard for Prelnvite 1,410 0 delere
/802.3 Ethernet
Docurnentl.pdf=
CALMAWGE0Z.3 . Standard f
/s/uz.fa PE02.3 Individual v Incomplate 1413 D edit, delete
CALMAWGEOZ.3 . standard for 23-Jun-2011
. “May- 4 i
7302.3 PE0Z.3 Individual Ethernet PreBallot 24-May-2011 11:59pm ET 1411 2 _eutend invitation

1EEE Standard for

4. Enter in the Invitation Close Date, then Click "OK".
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6.10 Initiate Sponsor Ballot

Once the ballot invitation is closed, and the ballot group has been balanced, it is time
to prepare the final draft and initiate the ballot.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:
e Ballots cannot be opened unless all permission letters for borrowed material
have been received, reviewed and approved by staff.
e The ballot will not actually open until your staff liaison approves the uploaded
draft.
e A cover letter is not required.

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click “Initiate Sponsor Ballot”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Inttiate Invitation Manage Misc. Coordination Send Liaison Message

Request Users
Send Balloting Centsr

Mandatory Editorial wiew Invitation Summary Message

Coordination
Replacs Draft for Balloting Send Notification to

Initiate Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiate Recirculation Activity Default Systern Parameter
Visw

Download/Upload Comment
Response

Submit Rogue Comment ryBallot™ Home
(Votsr)

Prepare RevCom Submission

3. Select your project from the PAR drop down list.

4. Enter the "Ballot Open Date”.

5. Enter the “Ballot Close Date” (must be a minimum of 30 days).

6. Enter the “"Draft #” (must match the draft number in the draft).

7. Select File for Uploading: Click the Browse... to find your draft file. The file
must be in PDF format.

8. Review the system generated text. If you would like to add additional

instruction or information, use the "Sponsor Text” Area.
9. Click “Initiate Ballot”.
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6.14 Change (Flip) a vote

After balloting closes, voters who have voted “Disapprove”, may “flip” their vote to
either “"Approve” or “"Abstain” at any time before recirculation or the RevCom
meeting.

Applicable users:
e myProject™ users who have voted “Disapprove” on a ballot.

Notes:
¢ You will receive notification of your vote change. This notification will be
included with the RevCom submission.
¢ You may only change you vote once using this feature. You will not be able to
change the vote back to “Disapprove”.
e Instructions for Entity Balloting are the same, but ballots are accessed
through the “Entity” tab instead of the “Balloting” tab.

Instructions:

1. On the myProject™ Home Screen, click the “Balloting” tab.

2. If you have sponsor authority (e.g. sponsor chair, working group chair,
sponsor ballot designee), select "myBallot Home (Voter)".

3. Select "Manage myBallot Activity”.

4. Click "CHANGE VOTE" next to the vote you would like to flip. This option will
only be available if you have voted “disapprove”.

PAR or Draft # -- Other Ballot Close

standard # & Style <Filename> Files Classification Stage Date Yote Actions

COMMENTS

Cormnrnent 21-Jul-2011

836-2009 Individusl Standard Government/Military Resalution 1 11:59pm ET Disapprove

5. Select either “Abstain” or “"Approve” from the “"VOTE"” menu and click "OK".

Projects Balloting Entity

myBallot™ Home (Voter) >> Manage myBallot Activity >> Change Vote
836-2009 IEEE Recommended Practice for Precision Centrifuge Testing of Linear Accelerometers

Note: A Sponsor cannot commit to make a future change to resolve a ballot
comment. After Sponsor balloting on 836-2009 concludes, the only changes
that can be made to 836-2009 are editorial and are at the discretion of
IEEE-SA Publications Staff. Any comments held for a future revision of
836-2009 will be reviewed by a future Sponsor ballot group; thus, no
changes to document content can be guaranteed.

Disapprove v
Abstain - Conflict of Interest
Abstain - Lack of expertise
Abstain - Lack of time
Abstain - Other

. Disapprove v
VOTE: pp! Disapprove

6. After confirming your change, a message will be sent to you, the Working
Group Chair and Sponsor Chair notifying them of the flipped vote. A record of
the vote flip will be stored and made available as part of the submission to
RevCom.
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e Flipped votes will appear as the following:

myBallot Home (Management) == Manage Sponsor Ballot Activity == Ballot Response Summary Download as PDF
#36-2000 IEEE Recormmendad Practice for Precision Centrifuge Testing of Linear
accelerametears

Recirculation #1 Initial Ballot

BALLOT OPEN DATE: 21-Jul-2011
BALLOT CLOSE DATE: 21-1ul-2011
TYPE: Reaffirmation

BALLOTS RECEI¥ED: 2

¥OTE CHANGES:

5]

COMMENTS:

ES

MUST BE SATISFIED COMMENTS: 1

RESPONSE RATE
Thiz ballot has metthe 75% returned ballot raquirement.

4 eligible people in this ballot group,

2 affirm ative votes

1 negative votes with comments

0 negative votes without comments
0 abstention votes

4 uotes received = 100% returnad
0% abstention

APPROYAL RATE
The 75% affirmation requirement is heing mat,
5 affirmative votes

1 negative votes with comments

4 uotes = 759 affirmative

Dawnload Ballot Graup ©54% File

Dawnload Ballat Water CSW File

Name & tlassification Email / Phone ¥ote Change Comnm Affiliation
invalidircurey@pachellnet Morthrop Gruraman
Curey, Randall  @eneral Interest e Approve z
Selllilem e @svermmendiiigy Lo deeuiimldsiaivplbaty oo g 1 Applied Micrs (AMCEC)

443-772-7091

Kiaffey invalidijf.kieffer@orange.fr
Jean-Francais Producer 33 227 244 393

a

Approve DEALREA

The Charles Stark Draper
Laboratory, Inc,

inualid: rm artinez@drapercam

PR Disapprove  Changed

Martinez, Robert  Academic

¥OTER SUMMARY
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6.15View Ballot Summary

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click "Manage Sponsor Ballot Activity”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Manage Misc, Coordination zend Liaison Message

Users

Initiate Invitation

Request .
Send Balloting Center

Mandatary Editorial
Coordination

Initiate Sponsar Ballot

Wiew Invitation Surmmary
Replace Draft for Balloting

Manage Sponsor Ballat

Message

Send Notification to
Ballating Group(s)

Default Systern Parameter

View

Initiate Recirculation Activity
Download/Upload Comment

Response

Submit Rogue Comment
iVaoter)

Prepare RevCom Submission

rmyBallat™ Hore

3. You will see all currently active ballots. To view all ballots, check “"Include

Inactive Ballots”.

4. Click on the number under the “# of Balloters” column for the ballot you

would like to view a summary of.

myBallot Home {Management) >> Manage Sponsor Ballot Activity

E= Ingluds Insctive Ballors
Style Draft # - <Filename:

_ _ #of Ballot Close  Response Approval Abstain #
Project & PAR or Standard # Other Files Stage Balloters Date Rate @ Rate % Rate % Comments
D21 -- Cover Letter Submitted e
fé’"u"z"’l":‘qisaz'l PENZ1AK Individusl oo an pan ) Lan To 115 1}\2";";2.?3 81.0%  980%  9.0% 2
) LAR_DZplp 802.1A%_DZpl CHMPpdf Revcom =eR
. Subrmitred
C/LMWES02.3 Sk 16-Mar-2007
1802,3-2001 Individual o Letts T T B81.0% B85.0% E.0% 8
/1802.3 nAMIGUEL i e02.3-2001.pdf ouer Letter R:“o 11:59pm ET
D23 - Cover Letter ed
CAMWGE02.3 03-1ul-2008
PBOZ.3 Individual T 115 B&.0% 97.0% B8.0% o
/2023 <802.3-2005_REV_D2p3_sectionl_to_S_CMPpdf gz 5.5005 REV_D2pdaip eecom 11:5%pm ET
2.2 -
<802,3REVamD2p2_section3_CHMPApdf-
<602, 3REVamD2p2_sectiond_CHMPpdf
CALMANGE02.3 Led el Cover Letter Sl 11-May-2005
/8023 PEnz.3-REVam Individual 05 3REVamD2p2_sections_CMPpds i 1e 5% 1nsspmET B0 SE0% - S.0% °
- . LS - ‘P 1IEEES0Z_3REVam_DZp2.zip Rewcom 9P

<B02.3REVamDZp2 sectionl CMPpdf=

5. Click on “Initial Ballot” or the recirculation to view the results from that

round of balloting.
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6.17Submit Rogue Comment

This feature can be used to submit comments that have been received by the
Working Group outside of the myProject™ system. These comments cannot be
marked as “Must Be Satisfied”, but will become part of the record that is submitted
to RevCom.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Submit Rogue Comment”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initists Invitation Manage Misc. Coordination Send Liaison Messages
Request Users

Send Balloting Centsr
Mandatary Editorial wiew Invitation Summary Message
Coordination

Replacs Draft for Balloting Send Notification to
Initists Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot
Initiate Recirculation Activity Default Systern Parameter
View

Download/Upload Comment
Response

Submit Rogue Comment ryBallot™ Home
{Moter)
Prepare RevCom Submission

3. Select the PAR/Standard you would like to submit comments for and click
\\OKII.

myBallot Home {Management) == Submit Rogue Comment

PAR/STANDARD: Chooss vour PAR/Standard % oK
Choose vour PAR/Standard

PEOZ.1G-rL
PEOZ. 1Gaz-12
PE0Z.10bb-r1
PEO0Z. 1Gberl
PEOZ. 10ba-rl
PE0Z.3
pE0Z2.3.1
PE0z2, 2hd-r2
PE0Z. 3hg-rl

4. Fill out the form to enter a single comment.
¢ You may also upload multiple comments by clicking “"bulk upload
rogue comments”.
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myBallot Home {Management) >> Submit Rogue Comment

P802.3 Standard for Information technology--Telecammunications and infarrmation
exchange between systerns--Local and metropolitan area networks--Specific
requirements Part 3: Carrier Sense Multiple Access with Collision Detaction [CSMASCD)
Access Method and Physical Layer Specifications

Rogue comrients are comments received via email, fax, or US mail that are either
from individuals not an the Balloting Group or received after the ballot ar recirculation
periaod has clased, Alternatively, you can bulk upload rogue comments,

FIRST NAME: | Iran
LAST NAME: Enginser
CATEGORY: | Technical (%

PAGE: 1

SUBCLAUSE: =

LIME #: =

COMMENT: | This is a Rogue Comment, Lorem ipsum delor sit amet,
consectetur adipiscing elit. Mullam porttitar ultricies mauris,
et waolutpat velit tincidunt nec, Integer sodales dictum
iaculiz. Sed at dolor lorem, id auctor orci. Cuis faucibus
westibulum mauris, sit amet auctar dolor dignissim nec, |
Pellentesque facilisis, magna venenatis rhoncus interdum,

ATTACHED FILE: | Brovise..

PROPOSED CHANGE: | Curabitur senssauat adie at pharetrs ulirises, mauris dolor
dignizzim est ac dignizzim quam ante uf nulla. Marki imperdist
acibos 22t an nibh toishimis ae dianice: o
welit alit westibulum ot termper sit amet wehiculs in lactus,

¢ Click "Plain Text Comments (CSV)" to download the CSV template
and edit the CSV file using any spreadsheet editor and save the file to
your computer.

¢ Click "Browse...”, select the saved CSV file and click "OK"” to upload.

myBallot Home {Management) == Upload Rogue Comments

Pg02.3 Standard for Information technalogy--Telecormmunications and information
exchange between systerns--Local and metropolitan area networks--Spedfic
requirements Part 3: Carrier Sense Multiple Access with Collision Detection (CSMASCD)
#ccess Method and Physical Layer Specifications

Pless= upload the rogus corrments using the termplats below. Supply the cormmmenter's
Web Account Usernarne in the Web Id colurmn,

Plain Text Cornments (CEY) _
CSW FILE: | Brovese.. —

5. Click "OK"” to submit the comment.
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6.18 Comment Resolution

The IEEE-SA has not defined the meaning of the Resolution Status to give a leeway
to the committee. Here are some guidelines:

Accepted - The committee agrees with the comment and implements change
exactly as suggested.

Revised - The ballot resolution committee accepts the suggested remedy in
principle. This means that the ballot resolution committee will make a change to the
draft based on a revision of the suggested remedy. The Resolution Detail field shall
provide sufficient detail for ballot group members to understand the revision of the
suggested remedy provided by the commenter.

Rejected — The ballot resolution committee does not accept the suggested remedy.
The Resolution Detail field shall provide sufficient detail for ballot group members to
understand the rationale for this rejection.

The following resolution status values are obsolete beginning 1 June 2011: For all
initial and recirculation ballots in process at the time of the roll-out (1 June 2011),
the "OLD" Resolution Status options will be used. For all ballots that start after the
roll-out (initial and recirculation), only the "NEW" Resolution Status options will be
used.

For bulk comment files, here are the find/replace operations you may need to do if
you completed the field with “old” responses and need to convert to “new”
responses.

(1) Highlight the Resolution Status column and perform the ‘find/replace’ procedure
with the following:

(2) Replace Agree with Accepted.

(3) Replace Principle with Revised

(4) Replace Disagree, Out of Scope and Unresolvable with Rejected

*NOTE: Verify that the Resolution Details are accurate or make sense after the
replacements are made. Suggest adding the text “out of scope” for “unresolvable”
to the Resolution Details where applicable

Disagree/D: committee does not agree with the comment.

Out of Scope/00S: comment may refer to something that is not available for
comment at this time /comment is outside of the scope of the document or
recirculation. Note: The section of the document that was not commented on the
first review is recognized as approved section and the negative comment on the
recirculation may not be recognized unless majority of WG/BRC (Ballot Resolution
Committee) feels the need to address the comment.

Principle/P: committee agrees in theory but does not agree with the change or the
other way around. In any case, a detail response needs to be made to state your
action.

myProject™ User Guide Revised: June 25, 2013
Page 83 of 108



IEEE STANDARDS ASSOCIATION < IEEE

Unresolvable: comment cannot be resolved (may be too broad or vague) or the
chair has unsuccessfully attempted to contact the commenter to resolve the issue.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:
e All comments must be responded to. The response should show that the
comment was seriously considered (myProject will accept a resolution status
without any detail but RevCom will look for the details).

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click "Manage Sponsor Ballot Activity”.

Projects Balloting

Entity

myBallot Home (Management)

Balloting Process

Initiate Invitation
Request

Balloting Tools

Manage Misc. Coordination

Users

General

Send Liaison Message

Send Balloting Center

Mandatary Editorial
Coordination

Wisw Invitation Summary Message

send Notification to
Balloting Groupis)

Replace Draft for Ballating

Initiate Sponsor Ballot
Manage Sponsor Ballot

Initiste Recirculation Activity
Download/Upload Comment

Response

Default Systern Parameter
Visw

myBallot™ Home
(Vatsr)

Submit Rogus Comment

Prepare RewCom Submission

3. Find the project you want to manage and click the number under the
“Comments” column to view the comments.

myBallot Home (Management) »» Manage Sponsor Ballot Activity Back] 12| Next

O tnclude nsctiv Balors
PAR or
. " " # of Ballot  Response Approval Abstain #
Project 4 standard  style Draft # - <Filename> Other Files Stage b o Clon Date R e Rote ot Commmen s
.
CLMAWGEDZ A 18-May-2011 . " .
Faoe e PE02ABA  Individusl _oopo L pdfs Failed a7 Tisoamer | LOR/ES 804 00w 1 rese
D13 -
C/ALM/WGE0Z.1 <802-1Q-REV-D1-3 pdf> Commer it 17-Dec-2010 .. ..
[P PE02.1Q  Individual s 96 Pt 84.0% 52.0%
<8021-q-rev-di-3-mibs.zip=
2.3 Cover Letter
CALMAWGEDZ.1 Commer t 04-Jan-2011 .. ..
/802.1Qaz FeoziQaz Individual o, 4.5 pars dazd23mib Resolution Z o 11:59pm ET 0% om0
Cover Lett
23—
C/LMWGE0Z.1 MIB_and_no- Commer it 03-3ul-2010 o . " resolue comments,
/802.1Gbb Feoeaabh Individual | _qo; 1p0-g2-5-c0 par> change- Resolution 1 o 11i59pm ET e g e L terminate ballot

4. Click the “edit” link under “Resolution Status” for the comment you would lke

to respond to.
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Draft #: D1.3
Downlosd/Upload Comment Respo
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nage Sponsor Ballot Activity >> Voter Response Detail Back12345|Next
sa Networks---Media Access Gontrol (MAC)

Commen & Index i o Line . MustBe Resolution
m Name  Style  '"0°" Classification  Vete  affiliation Category Page Subclause v Commen ¢ File st B o
Haddock, General Extreme Should ot reference
51 LI tndividusl 7 General Disapprove Lo Technical 345 13.s ar oo fos AGCEPT.
Haddock, Extrome.
su LoPCK mnaividual B Disapprove TS Editorial 340 13.13 38 typo N ACCEPT.
Haddock General Extreme Miz=ing
a4 120900 tngividusi 5 Genersl Disapprove EMEME  egitorial 105 83 46 and the o o ACCEPT.
Eridges now include
Haddock, General Extrome.
s (200K tngividual 4 Cereral Disapprove ETEME  fechnical 104 82 © cems i ke o ACCEPT.

5. Select the applicable resolution status from the drop-down menu and enter a
description of the resolution.

6. Click "OK".

To download comments and prepare responses offline:

1. Click Download/Upload Comment Response

2. See Sec. 6.18.3

Step 3.

This option allows officers the ability to respond to comments offline and then upload

them.

Applicable Users:

e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-
Chair, Sponsor Ballot Designee

Instructions:

1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click "Download/Upload Comment Response”.

Projects Balloting

Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiate Invitation Manage Misc. Coordination send Liaison Message
Request Users

Mandatary Editorial
Coordination

Initiate Sponsor Ballot

Initiate Recirculation

send Balloting Center
Wisw Invitation Summary Message

Replace Draft for Balloting Send Notification to

Balloting Groupis)
Manage Sponsor Ballot

Activity Default Systern Parameter

View
Download/Upload Commant
Response
Submit Rogue Comment myBallot™ Home
(Woter)
Frepare RevCom Submission

3. Select the PAR #

from the drop-down box and click "OK".

4. Click "Download Comments Resolution Zip File”. This will download a .zip
file containing a CSV file of the comments and any files that may be attached

to the comments.
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myBallot Home (Management) => Manage Sponsor Ballot Activity == Voter Respanse Detail > > Download/Upload Comment Response
P802.15.7 Physical (PHY) and Medium Access Control (MAC) Layer Standard for Shart-Range
Wireless Optical Cormmunication Using Wisible Light

To prepare your ballat's somment rasclution offline, first download the comment resalution
package below which contains a C5V file of the comments and includes any files which were
attached to the comments.

Downloas Comment Resolution zip i <G

Then use a spreadshest application to edit the CSV file, adding values to the columns for
"Resolution Status” and "Resolution Detail”.

The "Resolution Status” colurmn must contain one of the following values:

« accepted

o Revised

« Rejected
Mote: ¥ou will receive an upload error message if the "Resolution Status” calumn contains text
other than that specified above.
The "Resolution Detail” may be any text describing the resolution.
After you have updated the spreadsheet and the ballat is in the comment resclution stage, you
can upload the file in CE4 or Excel (XLS) format from this page.

UPLOAD COMMENT RESOLUTION FILE: | Browse.

5. Edit the CSV file using any spreadsheet editor and save the file in either .csv
or .xls format.
o Make sure to only use only the values listed on the download page
(Accepted, Revised, Rejected) in the “Resolution Status” column.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:
e All comments must be responded to. The response should show that the
comment was seriously considered.

Instructions:

On the myProject™ Home Screen click the “Balloting” tab.

Click "Download/Upload Comment Response”.

Select the PAR # from the drop down-box and click "OK".

Click the “"Browse” button to upload your edited comment resolution file.

pPLNE

myBallot Home {Management) == Manage Sponsor Ballot Activity >> \Yoter Response Detail >> Download /Upload Comment Response
P802.15.7 Physical (PHY) and Medium Access Contral (MAC) Layer Standard for Short-Range
Wireless Gptical Communication Using Visible Light

To prepare your ballot's camment resolution offline, first downlaad the comment resalution
package below which contains a CSV file of the comments and includes any files which were
attached to the comments,

Download Comment Resolution Zip File
Then use a spreadsheet application to edit the CSV file, sdding walues to the columns for
"Resolution Status” and "Resalution Detail”.
The "Resolution Status” calumn must contain one of the following values:

« Accepted

+ Revised

= Rejected
Mote: You will receive 2n upload error message if the "Resalution Status” column contains text
sther than that specified above.
The "Resalution Detail” may be any text describing the resolutian
after you have updated the spreadsheet and the ballat is in the comment resolution stage, you
can upload the file in CSV or Excel (xLs) format from this page.

UPLOAD COMMENT RESOLUTION FILE: | Browise.. _

5. Click "OK”
6. View the comments in myProject and make sure your comments were
uploaded correctly (See Sec 6.18.2 for more detail).
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6.19 Initiate Recirculation

A recirculation is needed when:
e Substantive changes were made since the last balloted draft (whether
triggered by comments accompanied with YES or NO votes).
¢ Comments are received from IEEE-SA editors marked “must be satisfied”
(MBS).
e A recirculation resulted in negative votes with new comments within the
scope of the recirculation.
On a recirculation, a vote shall be based only on the changed portions of the balloted
document, clauses affected by the changes, or portions of the balloted document
that are the subject of the unresolved negative votes

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-
Chair, Sponsor Ballot Designee

Notes:
e A cover letter is required.
e The recirculation must be approved by the Staff liaison.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click “Initiate Recirculation”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General

Initiate Invitation Manage Misc. Coordination send Liaison Message
Request Users
send Balloting Center

Mandatary Editorial Wisw Invitation Summary Message
Coordination ) o

Replace Draft for Balloting send Notification to
Initiate Sponsor Ballot Balloting Groupis)

Manage Sponsor Ballot
Initiste Recirculation Activity Default Systern Parameter

Vigw
Download/Upload Commant
Response
myBallot™ Home

Submit Rogus Comment
(Vatsr)

Prepars RevCom Submission

3. Select the PAR from the drop-down box and click "OK”.
4. Complete the fields, click "Browse...” to select files, making sure to include:

o Cover letter stating the reason for recirculation. Click the “view a
sample cover letter” link to view/download a sample cover letter that
you can use as a template.

o Draft number, if changes have been made. This humber must match
the draft number on the file being uploaded.

o New draft in PDF format, if changes have been made. If a draft is not
provided, the system will assume you did not make any changes to the
draft since it was last balloted. If this is the case, the last balloted
draft will be available to the ballot group during the recirculation
ballot.

o Additional files you wish the ballot group to review (optional). You can
only upload one file; if you want to include multiple files, create a .zip
file first and upload that.

o Number of days you want the recirculation ballot to remain open
(minimum 10).
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myBallot Home (Management) == Initiate Recirculation
P802.10 Standard for Local and Metropolitan Area Metwarks---Media Access Contral (MAC)
Bridges and Virtual Bridged Local Area Networks

Please supply the Cover Letter.
SELECT FILE FOR UPLOADING: I Brovese

Wiew a sample cover letter,

Flease supply the recirculation draft {in POF format) if you have made changes,
DRAFT #:

SELECT FILE FOR UPLOADING: I Browse

MOTE: If a draft is not provided, the systerm will assurme you did not make any changes to the
draft since it was last ballated. Therefore the last balloted draft will be available to the ballat
group during the recirculation ballot.

Please supply any additional files you want the ballot group to review, If multiple files, please
upload a ZIP file.

SELECT FILE FOR UPLOADING: I Browse

How many days do you want the recirculation ballot to remain open to the Ballot group?

ENTER NUMBER OF DAYS: 10

CONTINUE CAMCEL

5. Click "CONTINUE".

6. Review the Recirculation Ballot Announcement, add any additional messages
into the "Sponsor Text” box and click "CONTINUE".

7. Review the confirmation screen and make changes if needed. When you are
done, click “"Submit to Staff Liaison”. Your request for a recirculation ballot
will now be sent to your staff liaison.
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6.20 Request a Ballot Reset or Termination

Resetting a ballot will delete any votes and comments made and will return the ballot
to the stage after invitation. Terminating a ballot means that the ballot group has
been disbanded. A request will be sent to Balloting Center staff, who will reset or
terminate the ballot.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, Sponsor Ballot Designee

Notes:

e You must supply a reason for resetting/terminating the ballot.

e When reset, the ballot must be opened again and a draft uploaded but the
ballot group will be maintained.

¢ When reset, even though the number under the column heading "Invitations
Sent" will say "0" it does not mean that the ballot pool is not intact.

e A ballot may not be reset after a recirculation has begun.

¢ When terminated, the ballot must re-start from the invitation stage and all
individuals must re-enroll in the ballot at that time.

¢ You may terminate a ballot at any stage in the balloting process.

Instructions:
1. On the myProject™ Home Screen click the “"Balloting” tab.
2. Click "Manage Sponsor Ballot Activity”.

Projects Balloting Entity

myBallot Home (Management)

Balloting Process Balloting Tools General
Initiate Invitation Manage Misc. Coordination Send Liaison Message
Request Users

Send Balloting Centsr
Mandatary Editorial Wisw Invitation Summary Message
Coordination
Replace Draft for Balloting Send Notification to
Initiste Sponsor Ballot Balloting Groupis)
Manage Sponsor Ballot

Initiate Recirculation Achivity Default Systern Parameter
Wiew
Download/Upload Comment

Response

Submit Rogue Comment ryBallot™ Home
[Voter)

Prepare RevCom Submission

3. Find the ballot you want to terminate and click “terminate ballot” or “reset
ballot” next to it.

myBallot Home (Management) = > Manage Sponsor Ballot Activity Back|12|Next

DL O mmolude 1nactive Ballots

PAR or

B . . # of Ballot  Response Approval Abst.
Projecta  standard  style Draft # -- <Filename> Other Files stage gt o e e e
1
C/LMAWGE0Z.A . 18-May-2011 | | .
Fa0oanA Pe0zaBA  Individual _rporpoien L pdfs Failed 57 leepmer | LOW/ES 00%/1
D18 -
C/LM/WGEOZ.1 <802-10-REV-D1-3 pdf> Comment it 17-Dec-2010 . .
/80210 PE0Z.1Q Individual Resolution 96 11:59pm ET B4.0% 92.0%
<8021-g-rev-di-3-mibs.zip=
23 Cover Letter
CAMAWGEZ.1 Commen it 04-Jan-2011 N N . rasolue comments,
/80z.1Qaz Po02.1Qsz Individual <laz-dz-3.pdf> 1az-d2-3.mib Resolution 2 o 11:59pm ET 84.0% #5.0% @.0% 2 terminate ballot
Cover Letter
23-
CALMAWGB0Z.1 Comment t 03-Jul-2010 resal
MIE_and_na- % 0% %
/802.10bb FB021Gbb Individual .00 i o-3-ch.paf s change- Resolution 1 £k 11:59pm ET GEHEL B Ok &

4. Select a reason for termination/reset from the drop-down box.
5. Enter a description of your reasons for termination/reset in the "COMMENTS"”
box.
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myBallot Home {Management) = > Manage Sponsor Ballot Activity »> Request Ballot Termination
P802.1BA Standard for Local and Metropalitan Area Hetworks - Audio Video Bridging (AVE)
Systems

Pleasa supply 3 reasan for your request slang with any additional comments for staff, our
request to terminate ballot PA02.1BA will be sent to the balloting center staff,

REASON: Response rate not met v

COMMENTS:

[ o I cwce |

6. Click "OK" to submit your request.
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7 RevCom Submission and Review

After a draft has been balloted and consensus reached, the project can be submitted
for approval. The draft, along with information from the balloting process will be
submitted for review by the RevCom (Review Committee). RevCom will then
recommend approval of the standard to the Standards Board. Once the Standards
Board approves the project, the draft becomes a standard and is ready to be
prepared for publishing.

Approval

: Working Groups
Draft Submitted to
provide additional Standards Board

Sponsor Ballotin, » RevCom with results
B B information if approves draftasa

) 4

Publishing

of sponsor balloting
necessary standard

A 4
RevCom reviews and RevCom
comments on recommends

submissions approval

Relevant sections of the myProject™ user guide:
e Draft is Submitted - 7.1 Submit a Project to RevCom
¢ RevCom Reviews Submission - 7.3 Vote and Comment on a Submission
e Working Groups Provide Additional Information - 7.4 View RevCom
Submission and Respond to Comments
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7.1 Submit a Project to RevCom

A balloted draft may be submitted to RevCom at any time after balloting or during a
recirculation. Additional information on requirements for RevCom submission can be
found here: http://standards.ieee.org/about/sasb/revcom/revguide.html

Notes:

e Additional documents and/or source files may be uploaded at any time. These
files will be saved even if you do not complete the submission.

e Source files include the Word or Framemaker files for the draft and all figures
created outside of the Framemaker or Word document. These files are
required and must be sent to editorial staff if they are not uploaded via
myProject™.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, RevCom Designee

Instructions:
1. On the myProject™ Home Screen click "RevCom Submission”.
2. Click “submit to RevCom” next to the PAR/Standard you would like to
submit.

myBallot Home (Management) == RevCom Submission
PARfStandard Actions

PE0Z2.11-r5 download zip file, subrnitta RewCom, manage source materials
P&0Z2.11a3a download zip file, RevCom submissiMage source materials

P&0z.11ae-r1 download zip file, submitte RewCom, manage source materials

3. You will be presented with a summary screen of your submission to RevCom
including results of the last ballot recirculation and a list of files associated
with the balloting.

4. Click the file name to download any of the files.

5. Additional files can be added by clicking the "Add Document” button.

a. Do not place document source files in this section

b. Click “"Browse” to select a file for upload and click "OK” to return to the
submission form.

c. Click the " to remove any uploaded files.
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REY! OMMENTS

Expand all  Collapse all  Add Mew Comment

# 2 Ted Burse (RevCom Member), No [Disapprove)

inder rewiew A maoderator

7. To add a new comment, click "Add New Comment”.

REYCOM COMMENTS /

Expand all  Collapse sl Add Mew Camment

% 2 Ted Burse (RevCom Member), No (Disapprove)

HRder reew By moderator

8. Select whether the comment will be private (visible only to the administrator)
or be recorded for the agenda, type your comment, attach any relevant files
and click "OK" to save your comment. Your comments will not be made
available until reviewed by the RevCom Administrator.

PE/PSR/C37.111_WG/C37.111
$37.111 1EEE Standard Cammon Format for Transient Data Exchange (COMTRADE) for Power Systermns

RECIPIENTS: O Privste Comment for the Admministrator
Comrment for the Agenda

COMMENT: = This is another comment.

ATTACHED FILE: Browsa..

9. Click "EDIT COMMENT" to edit your comment text and/or file after it has
been submitted. This option will only be available until the administrator
approves the comment.

REYCOM COMMENTS
Expand all  Collapse all  Add Mew Comment

# 2 Ted Burse (RevCom Member), No {Disapprove)
under rewiew by moderator

I oppose this standard because.............

EDIT COMMENT _

10. Click "Reply” to add to a comment thread.

REYCOM COMMENTS
Expand all  Collapse all  Add Mew Comment

% 1 David Law {RevCom Chair), Tes (Approve)
1 am making a comment
1.1 Bruce Kraemer (RevCom Member)
1 am responding to your comment.
REFLT
% 7z Ted Burse (RevCom Member), Mo (Disapprove)
I oppose this standard because.............
2.1 Karen Evangelista (RevCom Adrinistrator)
This is a reply.
2.2 Ted Bug RevCom Member)

This is Eponse.

REFLY
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7.3.1

It is also possible to record comments offline in a spreadsheet and upload them
when connected to myProject™.

Applicable Users:
¢ RevCom Members

Instructions:
1. On the myProject™ Home Screen click the "RevCom Area”.
2. Click “submission summary” next to the meeting that is currently in a
review period.

myProject™ -- RevCom Member Area

RevwCom Meeting Date ¥ Status Actions
2&-MNow-2011 Individual Review agenda, submission summary, download linked agenda
09-Sep-2011 Meeting Closed agenda, submission surnmary, recommendations, download linked agenda

3. Click “Import Comments”.

myProject™ == RevCom Member Arsa »> RevCom Summary Download as PDF

Import Comments | Download Blank Comment File | Comment Booklet

Agenda Project/Draft . .
Item i \ Number Sponsor Title Actions

Subrission

6.1 &36/Standard BRES/GA IEEE Recommended Practice for Precision Centrifuge Testing of Linear Accelerometers Detail
Standard Requirements for Reliability Analysis in the Design and Operation of Safety Subrmissian
Gl PS77/DS PE/NPE Systems for Nuclear Power Generating Stations Detail

IEEE Standard Cornrnon Farrat for Transient Data Exchangs (COMTRADE) for Power Subrmissian

6.1 C37.111/D1 FE/PSR Systems Detail

4. Click "Download Blank Comment File” and save the file to your computer.

ReviCom Area == RevCom Summary == Import Comments

RevCom Comment Upload for the 18-Nov-2011 Agenda
Use this page to upload PAR comments which were prepared offline, The CSV file should be in
the forrmat:

"PAR","Comrment”

"P1234", "example commment”
"P2345","another comment"

Download Blank Comment File

CS¥ FILE: Erowze..

CAMNCEL

5. Enter your comments next to the relevant PAR.
6. If you would like to make more than one comment per PAR, just copy the PAR
number to a new line and enter your comment.
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& comments.csv

P - B | ¢
1 |PaR Comment

2 PA5.7  test]l <
3 P1718 test2

4 |p26511  test3

5 |PC37.17 testa

3

6 |P45.7  testll

7|

| & |

| 2

10 —1
:

11

12

7. Save the file as a .CSV file to your computer.
8. Return to the “Import Comments” page and click "Browse...”

ReviCom Area == RevCom Summary == Import Comments

RevCom Comment Upload for the 18-Nov-2011 Agenda

Use this page to upload PAR comments which were prepared offline, The CSV file should be in
the forrmat:

"PAR","Comrment”

"P1234", "example commment”
"P2345","another comment"

Download Blank Comment File !

CS¥ FILE: Erowze..

CAMNCEL

9. Locate the .CSV file and click "OK" to upload.
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7.3.2

The “Complete Comment Detail” screen allows RevCom members and staff to view
all comments for an agenda

Applicable Users:
¢ RevCom Members

Instructions:
1. On the myProject™ Home Screen click the "RevCom Area”.
2. Click “submission summary” next to the meeting that is currently in a
review period.

myProject™ -- RevCom Member Area

RevwCom Meeting Date ¥ Status Actions
2&-MNow-2011 Individual Review agenda, submission summary, download linked agenda
09-Sep-2011 Meeting Closed agenda, submission surnmary, recommendations, download linked agenda

3. Click “View Complete Comment Detail”.

myProject™ == RevCom area >= RewCGom Summary Download as POF

Wiew Complete Cormment Detail | Import Comments | Download Blank Comment File | Download Linked Agenda

Agenda roject/Draft . .

Trem a Mumber Sponsor Title Actions
wan [ crszpsc Stendard for Saftware and systems engineering -- Requirements far managers of user Subrnission

docurnentation Detail
A A 3 Subrnission

4.1.2 P45.7/0.3 14%/PC1  Recommended Practice for Electrical Installations on Shipboard - AC Switchboards Dl
4.1.3 P1718/P1718 PESTC Guide for Temperature Monitoring of Cable Systems g';':;ﬂ'ssmn
1EEE Draft Standard for Trip Systems for Low-Voltage (1000 % and below) AC and Submission

e PEIPliL FESE General Purpose (1500 ¥ and below) DC Power Circuit Breakers Detail

4. All Comments for the meeting agenda will be displayed. Click “"Download as
PDF" to download.

myProject™ =» RevCom Area == RevCom Summary > Complete Comment Detail Download as PDF
Complete Comment Detail for the 18-Nov-2011 Agenda /
New

1 P45.7/0.3 (IAS/PCI/A5_WG/45.7) Recomnmended Practice for Electrical Installations on Shipboard - AC Switchboards

1. Karen Evangelista (RevCom Administrator) #1 -- -- 03-Mov-2011 13126
Zample comment from RevCom Admin.

1.1 Dwight Alexander 03-Mow-2011 13:35: this is a response from the WG chair

2. David Law {RevCom Chair) #1 -- -- 10-Mov-2011 11:51
here is my comment

3. David Law {RevCom Chair) #2 -- -- 16-Mov-2011 16:19
testl

4, David Law {RevCom Chair) #3 -- -- 16-MNov-2011 16:19
testll

2 P1718/P1718 (PE/IC/C24W/1718) Guide for Temperature Monitoring of Cable Systems

1. David Law (RewCom Chair) #1 -- Tes (Approve) -- 16-MNov-2011 16:19
testz

Revisions

1 PC37.17F11 (PE/SWG/ANVSD-WG_C37.17/C37.17) IEEE Draft Standard for Trip Svystemns for Low-Voltage (1000 ¥ and below) AC and General Purpose
{1500 ¥ and below) DC Power Circuit Breakers

1. David Law (RevCom Chair) #1 -- -- 16-Now-2011 16:19
testd
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7.4 View RevCom Submission and Respond to Comments

When a Revcom member or RevCom Administrator makes a comment on your
submission, you can view the comment and add a response that will be recorded for
the agenda.

Applicable Users:
e Sponsor Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-

Chair, RevCom Designee

Instructions:
1. On the myProject™ Home Screen click the “Balloting” tab.
2. Click "RevCom Submission”.
3. Click "RevCom submission” next to the submission you would like to view.

myBallot Home {Management) >> Prepare RevCom Submission

Open the zip file and save it to your hard drive. You may need saome of these files to prepare
your RewCom subrission. For more information about the Submittal Docurmentation and the
RevCaom Approwal process, go to:

http:/fstandards.iese.org/guides/revguide.btml

PAR/Standard Actions ’

PS77-rl download zip file, RevCom submission

4. You may view all of the details from the submission form, current
coordination statuses, preliminary RevCom member votes and comments.

5. You may also upload additional documents and/or source files by clicking on
the “"Related Documents” tab.

PC37.17 - Standard for Trip Systems for Low-Voltage (1000 V and below) AC and
General Purpose (1500 V and below) DC Power Circuit Breakers

PROJECT INFORMATION A -
Coordination
Working Group: PE/SWG/LYSD-WG_C37.17/C37.17 aTATUS Editorial
s ) IEEE Power and Energy Society/Switchgsar ) Mests all Edit f
ponsor: (PEASWG) REE =4 ‘t””a Under Review
. equirements:
Type of Project: Maodify Existing Approved PAR Added to Agenda o
Type of Document: Standard SLETED (EENEY Copyright
Life Cycle: Full Use : permissions Under Review
) received:
Base Standard: 11/18/2011
SCC
Most Recent Ballot Resolution of Comments and Related Documents
Megative Votes Status: Maotified
Ballot Status: CLOSED Interest Categories RALC
General Interest 2z 37 Review required:  Yes
Return Rate " o
Government/Military z 3%
&0 100% Status: Notified
Eligible voters b aducer 15 259
Ballots Returned 55 T 21 5%
Yoting Summary
Aaffirmative 53 DEY Preliminary ¥oting Results:
i 1 MA
Negative Approvals:
Megative w/ Cornrment 1 NA MNone
Abstentions 1 1% .
Disapprovals:

Mone

RE¥COM COMMENTS Abstentions:

6. Comments will be displayed at the bottom of the screen. Click "Expand all”
to view the entire comment threads.
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8 User Roles

8.1 Volunteer User Roles

General User - This is default user type if a user is not an IEEE-SA member and has
not been given any additional authority. As a general user, you can:
e Register as interested in a Sponsor, Working Group or Project and be
assigned an involvement level
View Active PARs, Sponsor P&Ps and Society-Staff Liaisons
Create a PAR (but not submit)
Send a message to a Sponsor
Join a single Ballot and vote/comment on that ballot (for a fee)
View all ballot and invitation history
Access membership information
Send a message to the balloting center
Enroll as DR/DRA or EBR/EBRA (if employed by an Entity Member
Organization)

IEEE-SA Member - IEEE-SA Members can:
e Register as interested in a Sponsor, Working Group or Project and be
assigned an involvement level
View Active PARs, Sponsor P&Ps and Society-Staff Liaisons
Submit a PAR
Send a message to a sponsor
Join a Ballot
Vote/Comment on a ballot
Send a message to the balloting center
Enroll as DR/DRA or EBR/EBRA (if employed by an Entity Member
Organization)

Sponsor Chair/Standard Representative - Sponsor Chairs/Standard
Representatives have all abilities of IEEE-SA Members plus:
e Accept/Reject a PAR
¢ Manage Roster involvement for Sponsor, Working Groups and Projects
¢ Manage Officers for Sponsor, Working Groups and Projects (only Sponsor
Chair can manage Standard Representative)
Send notifications to a Group (Sponsor, Working Group)
Initiate Ballot Invitation Requests
Submit a draft for MEC
Initiate a Sponsor Ballot
Initiate Recirculation
Manage Misc Coordination
View Invitations
Replace Drafts for Balloting
View ballot Activity and respond to comments
Submit Rogue Comments
Prepare for RevCom Submission
Send Notifications to Balloting Groups

Working Group Chair/Officer - Working Group Chairs/Officers have all abilities of
IEEE-SA Members plus:
¢ Manage Roster involvement for Sponsor, Working Groups and Projects
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¢ Manage Officers for Sponsor, Working Groups and Projects (Chair/Co Chair/
Vice-Chair Only)

Send notifications to the Working Group
Initiate Ballot Invitation Requests

Submit a draft for MEC

Initiate a Sponsor Ballot

Initiate Recirculation

Manage Misc Coordination

View Invitations

Replace Drafts for Balloting

View ballot Activity and respond to comments
Submit Rogue Comments

Prepare for RevCom Submission

Send Notifications to Balloting Groups

Designee - Designees (Sponsor Ballot Designee, Nescom Designee, Revcom
Designee, Coordination Designee) will have all abilities of IEEE-SA Members plus
access to features relevant to performing their specific function.

EMR - Entity member Representatives will have all abilities relevant to their personal
roles plus:
¢ Manage Representatives for the Entity (DR/DRA)

DR/DRA - Designated Representatives/Alternates will have all abilities relevant to
their personal roles plus:
e Participate in Entity Working Groups

EBR/EBRA - Entity Ballot Representatives/Alternates will have all abilities relevant
to their personal roles plus:
¢ Vote/Comment on Entity Ballots

Technical Editor - This is a designation given to all Sponsor and Working Group
officers as well as anyone who has been given the “Technical Editor” role at the
Sponsor, Working Group or Project level. Technical editors will be given access to the
Standards Dictionary.
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9 Glossary

Activity Area

Affiliation

AudCom

Ballot

Ballot Group

Committee

CSM
Csv

DR/DRA

EBR/EBRA

EMR
Entity Member

IEEE Web account

IEE-SA

myProject™ User Guide

A group of people with a common technical interest such as a
Working Group, Sponsor, or project, joining an Activity Area is open
to the public and merely expresses interest

An individual or entity that has been, or will be, financially or
materially supporting an individual's participation in a particular IEEE
standards activity, this is not necessarily the same as an employer

Oversees the standards development activities of Societies, their
standards-developing entities, and the Standards Coordinating
Committees (SCCs) of the IEEE-SA Standards Board

See Sponsor Ballot

The list of individuals or entities formally approved to cast a
yes/no/abstain vote during a ballot

A generic term referring to any group of people with a leader (e.g.
Working Group, Study Group, Sponsor Executive Committee, SASB
standing committee, adhoc, etc.)

Client Services Manager, an IEEE-SA staff member responsible for
facilitating funded projects

Comma Separated Value, a file format that can be edited by
spreadsheet programs like MS Excel

Designated Representative/Designated Representative Alternate, the
individual responsible for representing an Entity Member organization
in an entity Working Group

Entity Ballot Representative/Entity Ballot Representative Alternate,
the individual responsible for representing an Entity Member
Organization by casting a vote in a specific entity ballot

Entity Member Representative, the individual responsible for
managing representatives of an Entity member Organization

Membership in the IEEE-SA by a company or other organization, only
one vote may be cast by a single entity in an entity ballot

A single web account used for all IEEE web services

The IEEE Standards Association, the division of the IEEE responsible
for creating and maintaining standards
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Interested Party

Involvement Level

MEC

myProject™

NesCom

NesCom Administrator

Officer

PAR

PDF

Project

Recirculation

RevCom

Rogue Comment

SASB
Society

Sponsor

Sponsor Ballot

myProject™ User Guide

An individual who has expressed an interest in the activities of an
Activity Area, does not imply higher Involvement Levels in the area;
this is a self-assigned level of involvement and cannot be removed by
anyone other than the individual him/herself

The classification of a user's involvement within a committee (e.g.
Interested Party, Observer, Non-Voting Member, Voting Member)

Mandatory Editorial Coordination, required review by staff to verify
all legal, copyright and other editorial matters related to a draft

A set of web-based tools that facilitate the IEEE standards process
New Standards Committee, serves as the gatekeeper for new and
revised standards, recommending the approval of new or revised
standards requests to the Standards Board

IEEE-SA staff member responsible for facilitating activities of NesCom

Any member of a committee with a special role, e.g. Chair, Designee,
Secretary

Project Authorization Request, PARs are used to authorize work on a
new standard or revision to an existing standard

Portable Document Format, a file format used for sharing documents

Projects are initiated when a PAR is submitted, a working group can
be responsible for several projects

An additional round of voting on a Sponsor Ballot

Review Committee, recommends the approval of standards to the
Standards Board

A comment received on a sponsor ballot from someone outside of the
balloting group or outside of the ballot or recirculation period

The IEEE-SA Standards Board
IEEE technical societies

An entity authorized by the IEEE-SA Standards Board per the IEEE-
SA Standards Board Bylaws to submit a PAR or conduct a Sponsor
Ballot. This includes, but is not limited to, Society Sponsors (e.g.
C/LM or C/MMSC), Standards Coordinating Committees, the
Corporate Advisory Group and IEEE Councils such as the
Nanotechnology Council.

The process of conducting the formal consensus ballot (as opposed to
the actual yes/no vote that is the actual vote cast by a user)

Revised: June 25, 2013
Page 107 of 108



IEEE STANDARDS ASSOCIATION < IEEE

Sponsor Ballot The individual responsible for handling the Sponsor Ballot activities

Designee for a specific project. By default, the Working Group Chair assumes
these responsibilities

Sponsor Chair The chair of record for a Sponsor as defined above

Staff Liaison A member of the IEEE-SA staff responsible for guiding Sponsors and
Working Groups through the standards process

Standards Board Oversees the process and policies that support standards
development

Standards The individual responsible for handling the standards activities within

Representative a Sponsor. By default, the Sponsor Chair is the Standards
Representative.

Voter An individual authorized to cast a vote on a Sponsor Ballot

Working Group A formally recognized organization, usually under a Sponsor,
responsible for the development of one or more standards projects

Working Group Chair  The chair of record for a Working Group as defined above

ZIP A file format used to combine multiple files into a single, smaller file
for purposes of uploading and downloading
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